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INTRODUCTION:

The purpose of this booklet is to provide genaradrimation about the Montgomery Federal Prison
Camp, Montgomery, Alabama. It is not intendedeatbook of rules and regulations, but rather a
book of information which will aid you in adjustirig your new environment.

This booklet should prove helpful to you. Reacsaitefully and do not hesitate to ask questionsif y
have them.

You will find ample movement and less direct sup@on than you might normally expect. This
privilege carries with it a great responsibility your part to see that the functions of the canep ar
properly carried out. While here, you are expettecbnduct yourself in a responsible manner at all
times, to be courteous to others, to be respettiudrd all, and to obey instructions.

It is your responsibility to become aware of thiesuand regulations governing your stay at FPC
Montgomery. The time you spend in this institutidrused constructively, will benefit you upon you
release. Should you elect to violate the rulesragdlations of this institution, appropriate
disciplinary action will be taken.

Inmates who do not comply with established rules ragulations or act in a manner that disrupts the
orderly running of the institution may be placedéstraints. Inmates are to comply with any ahd al
requests from staff regarding the placement inmragds.

ADMISSION AND ORIENTATION:

All new commitments will be given a copy of thetitition A&O Booklet and inmate Rights and
Responsibilities, and will acknowledge receipt$ame by so indicating on the Intake Screening form
during the initial intake screening process.

Upon an inmate’s arrival in the Unit, bed and gertassignments will be made based upon the
current demographics in each housing wing. Alhliyquarters are considered smoke-free at FPC
Montgomery. Inmates will be provided a Safety @taion and Unit Security Overview on the same
day that the inmate arrives in the unit (assigneigmporary), no later than by the end of the day
(lights out).

Each inmate will participate in the Institution A&rogram, ordinarily within four weeks of his
arrival at the institution.

Inmates assigned to the A&O Program will be usethé@ir assigned housing unit to assist with
sanitation when not actively involved in the pragraNo permanent work assignment will occur
while an inmate is on A&O status.

Inmates in the A&O Program are allowed the samepteine privileges as other inmates.

The rules are very basic. No violence or physacgression, no criminal behavior, no sexual agtivit
no obscene language, no neglect of personal hygieoerporate sanitation, and no sloppy work
habits. Getting to work on time, being dependadatel tending to business while on the job are the
criteria employer’s expect.

WARDEN:

The Warden is responsible for the total operatiothe institution. The Warden’s decisions are
based on policies established by the Bureau obisis Authority is delegated to other staff, b th
ultimate responsibility lies with the Warden.
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ASSOCIATE WARDEN:

The Associate Warden is responsible for the dayatpeoperation of the camp. When the Warden is
out of the institution, the Associate Warden isdated the responsibility of Acting Warden.

CAPTAIN:

The Captain is responsible for the overall ordentyning of the institution, as well as the santati
within the camp. The rules and regulations govegtihe institution are to ensure the safety of
inmates, staff, and the community.

COUNT PROCEDURES:
Official counts: 12:01 a.m; 3:00 a.m; 5:00 a.m;40Om. (standing); 10:00 p.m.

Saturdays, Sundays and Federal Holidays 12:01 &:60;a.m.; 5:00 a.m.; 10:00 a.m. (standing); 4:00
p.m. (standing); 10:00 p.m. You should orient welirto the time of each count.

The 12:01 a.m., 3:00 a.m., and 5:00 a.m. countseitonducted with the aid of flashlights to emsur
all inmates are alive, well, and present. The 4.00. and 10:00 a.m. counts are the only mandatory
standing counts. Other counts may be directedtasding counts" as necessary.

Official counts and counting procedures are vieaga serious function. Disciplinary action may be
taken for any interference with the counting praced.

Inmates are required to be in their assigned cebigtior to the start of the official counts, uslés
has been established the inmate is on an out aoambther department. Inmates will not be allowed
to be counted in the television rooms, card ro@undry room, patio area or restrooms.

You must be standing next to your respective bumknd designated standing counts and remain there
until count is cleared in your wing. When couns li@en cleared, you may return to normal activity
within the wing until the count is officially cleadl and announced over the public address (PA)
system.

CHECK OFF:

Inmates who are on idle, medical convalescencetimacand unassigned are required to check off
with a member of their unit team at 8:00 a.m., 0G0m., 12:00 p.m. and 2:00 p.m..

CALL-OUT/CHANGE SHEET:

Call-outs and change sheets are posted on théulfetin boards every day following the evening
meal. These notices announce appointments anthgoges.Do not fail to read the call-out and
change sheetsdaily. Inmates finishing their callout must immediatelyura to their assigned work
assignment for accountability purposes. Inmategaed to base details must report to the Staging
Officer.

CONGREGATING:

It is not permissible for inmates to congregatthimcorridors, stairwells, or entrance ways of the
housing units unless instructed and approved Iy s#dso, inmates are not permitted to congregate
in the central compound area located between thee€@mnal Services building and the Commissary.
The benches and the area in front of the inmatsihguwnits are off limits between the hours of 9:45
p.m. on Sunday evenings through 6:00 a.m. Saturdapings. The only time that these areas may be
utilized is on weekends and federal holidays.
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BOUNDARIES:

There are limited physical boundaries at this figewith which you need to become familiar. The
following identified boundaries are posted with t@fi bounds” signs; however, the absence of a
posted boundary sign does not give you authorigatovander outside these boundary lines. You are
responsible for remaining within the establishedrmtaries at all times, unless granted permission by
a full-time staff member.

On or across the “River Road,” is out of bound&ie Btaging area, staging area parking lot, the dog
kennels (unless you are an authorized dog handled)the area past the connecting road next to the
soccer field are out of bounds. The soccer figldut of bounds unless an organized game, sponsored
and supervised by recreation staff, is in progrddse area behind Birmingham Unit is out of bounds.
The fence along the golf course and at the reMadfile Unit is the established out of bounds. The
area along and down the river embankment and betyenaialking track is out of bounds. The entire
area behind food service, education building, duerpsrea and mechanical services (front and rear) i
out of bounds, unless assigned there to w&de the attached diagram of the institution

boundaries.

BUILDING NUMBERS:

1211 Warehouse 1214 Stadifling Building 1215 Warehouse

1220 Chapel 1221 Ann 1222 Visitilkpom

1225 Phone Room 1226 Clidiofr. Srv. 1227 Base Lt. Office

1228 Administration 1229 Control 1230 Staging

1235 Rec/Hobby 1236 Ediarat 1238 Food Service

1239 Barber Shop / Pool Room 1240 Ballfield Bdurts 1241 Weight Area /Restroom
1242 T.V. Gazebos 1243 T.Vz€mos 1244 Announcer/ Beldf
1246 Inmate Rec. Restroom 1249 Bus. Off/Cd@iothing 1251 Mail Rm/R&D/Records
1260 Rec. Outpost 1262 Rat&adl Courts 1263 Facilities Storat@ge
1271 Mobile Unit 1273 Birngimam Unit 1274 Montgomery Unit
1276 Facilities 127feda Building 1279 Safety Bl®estroom
1280 Comm./Landscape 1269 Staff Haysin 1270 Staff Housing

1301 Staff Housing 1302 Stadiusing 1303 Staff Housing

1304 Staff Housing
ADVERSE WEATHER:

During adverse weather, an announcement may be toadiese the compound. You are to return to
your assigned housing unit or assigned work detaiing working hours, until the compound is
reopened.

WALKING ON THE GRASS:

Walking on the grass located on the inner companttbetween the housing units is prohibited. The
only exception is for those individuals performingrk requiring walking on the grass. Anyone
discovered walking on the grass without author@ratiill be subject to disciplinary action.
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WEEKDAY SCHEDULE:

5:00 a.m. Official Count

5:15 a.m. Wake up announced over PA.

5:30 a.m.-6:30 a.m. Morning Meal.

6:00 a.m.-6:20 a.m. Sick call sign-up (Mondbyesday, Thursday, Friday).

7:00 a.m.-12:30 p.m. Clothing Room (Exchan@&riday thru Friday).

6:30 a.m. Base detail work call. Prepare figpection announcement.
Unassigned inmates report to respected assignit.

7:00 a.m. In-Camp work call. Cubicles shduddinspection ready.

9:30 a.m.-12:30 p.m. Express Trust Fund SMesday thru Thursday).

10:00 a.m.-11:15 a.m. Midday Meal (specifings will be assigned by detail).

11:30 a.m. Work Call.

1:30 p.m.-3:00 p.m. Clothing Room (Monday tkriday).

1:30 p.m.-3:30 p.m. Express Trust Fund Salen@ay thru Thursday).

4:00 p.m. Count (stand up).

4:30 p.m.-5:30 p.m. Evening Meal.

4:30 p.m.-7:00 p.m. Trust Fund Sales (RegMamday through Thursday).

10:00 p.m. Count/lights out.

WEEKEND AND HOLIDAY SCHEDULE:

6:45 a.m.-7:45 a.m. Coffee Hour.

8:00 a.m.-3:00 p.m. Visitation.

10:00 a.m. Count (stand up). Beds are to be made and culitdased.
10:30 a.m.-1:30 a.m. Brunch.

11:00 a.m.-3:00 p.m. Law Library.

4:00 p.m. Count (stand up count).

4:30 p.m.-5:30 p.m. Evening Meal.

10:00 p.m. Count/Lights Out.

These schedules are subject to change with institaeeds and the change to Daylight Savings time.
The evening meal and weekend brunch are called@iogato a rotating dorm schedule.
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CONTRABAND:

Any article not issued to you or received by yowtlgh proper channels, not purchased by you
though the Commissary, or for which you do not hspecial authorization to possess, is considered
contraband. FPC Montgomery is a tobacco freeifacilobacco items, matches, and lights are
prohibited. Articles of clothing in excess of anttzed limits and articles used for unauthorized
purposes are also considered contraband. Currignagy form (coins, paper, or debit cards) is not
authorized.

You may not give to or receive anything from anothenate or civilian/military worker at
Maxwell/Gunter AFB, or Bureau of Prisons staff. igIs to include food and drink items without the
expressed written consent of the appropriate Buogé&uisons’ staff.

Staff utilize searches (area, pat and visual/stdmontrol contraband. Inmates must comply with
staff's requests to perform searches.

During your stay, you may obtain authorized itehretigh these sources:
. Institution Commissary.

. Articles in your possession upon arrival to FPCritgmmery and that have been approved for
retention at FPC Montgomery and listed on your qegis property list.

. Via mail when approved by the approving official.

Inmates should familiarize themselves with the legal national policy on inmate personal property.
Inmates found to have violated these regulatiotish@isubject to disciplinary action.

INMATE HOUSING UNITS:

There are three inmate housing units: Birmingharobilé, and Montgomery. Each unit has a Unit
Manager, two Case Managers, two Correctional Cdarsseand one Unit Secretary.

Each member of the Unit Team is a professional witiassist you in planning and accomplishing
your program goals in preparation for your releageu are the most important member of the team
and your accomplishments here depend upon yourdesines and motivation. The "Inmate Request
to Staff" form, commonly called the "Cop-out," da@ obtained from your unit team. This form is
used to request appointments and to provide othietlew communication to staff.

Problems or complaints should be discussed freglyyour Case Manager, Counselor, or Unit
Manager. All problems should be resolved inforsétrough direct communication and staff
intervention. If you cannot resolve complaintoimially, you may file an Administrative Remedy
(BP-229). These forms are supplied by your Coumsetd must be returned to him or her.

SCHEDULE FOR UNIT SERVICESAND ACTIVITIES: (Step 3.8.1)

A schedule of unit activities and programs are ¢sin unit bulletin boards throughout the instdnti
to inform you of particular unit based activitiesdgprograms developed and implemented by the Unit
Manager.

INMATESWITH DISABILITIES: (Step 1.5.1 a)

D-Wing in both Birmingham and Mobile Units are gopid to accommodate inmates with most
disabilities. Inmates who have disabilities shatddtact a member of their Unit Team for any
housing or other needs they feel are necessagctmanodate their special needs.
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ARTICLESFORHYGIENE: (Step 3.8.1 ¢)

Inmates are expected to exercise good personakrg/gractices. Hygiene items can be obtained
from the Clothing Room on Thursdays or purchasedhfihe Commissary.

ACCESSTO UNIT STAFF, UNIT RULES & REGULATIONS:

There are three units: Birmingham, Mobile, and kgomery. Open House hours for each unit are
Monday through Friday, 11:00 a.m. to 12:00 noom, fiom 3:00 p.m. to 4:00 p.m. Normally, one
member of your unit team is available until 9:00p.Monday through Friday.

Each individual is responsible for maintaining tigicle and dormitory in a neat and sanitary manner
at all times. Daily inspections area conductedaalhtions or discrepancies will receive approfeia
corrective action.

Cubicles will be cleaned daily, no later than 7208. Monday through Friday, and by
10:00 a.m. on Saturdays, SundaysfFaaderal Holidays.

No items will be stored on the locker, desk, wwdseal, or under the beds. One insulated
coffee mug may be stored on the fltahe rear of your bed

Shoes must be neatly stored with heels facingouhe shoe rack under the lower bunk.
Shoes must be neatly stored with heels facingpuhe shoe rack under the lower bunk.
No excess clothing or shoes are allowed in thécteib

No items will be taped, glued or attached to tlalsy windows, bed frames, or lockers.
Sexually explicit pictures will not be openly diaped in the dormitory or cubicles.
Pages removed from magazines are considered banttaand cannot be retained.

No wood, glass, or cardboard will be stored indbemitory or cubicles.

One canvas ditty bag (locker buddy) storage cotmganrt is permanently installed in each
inmate’s locker. Removal of locker buddies frorolers is prohibited. Locker buddies are
not to be duplicated in any form or fashion. Pess® homemade shelves, boxes, containers,
or other types of locker attachments is not autieati

The use of glass mirrors is not authorized.

Only one ongoing lacing or string art hobby cregtn will be authorized in the cubicle, and it
must be stored in your locker. All other projeatsl supplies will remain in the hobby craft
building. Finished goods must be mailed out ofitistitution within 14 days of completion.

Green uniforms, food service white uniforms, aadédball caps are not allowed to hang at the
rear of your cubicle or in any exposed area of yaulnicle during normal working hours.
They will be stored inside your assigned locker.

The following items are the only items authorizedbe displayed at the rear of the cubicle, in
the manner described herein: One seasonal unjéarket (either windbreaker or winter
jacket) on a hanger; one laundry bag hung on a fmad half full is considered excessive
laundry); one shaving kit hung on a hook; one ptdstverage container, either hung on a
hook or placed on the floor in the rear of the cube
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Wet towels and wash clothes (up to three totaly beaneatly folded on your assigned bed
railing at the rear of your bed only. Otherwideeyt are to be stored inside your locker or dirty
laundry bag.

FPC Montgomery is a tobacco-free facility. Tobmiems are considered contraband.
No flammable items (paints, lacquer, thinners,)etdl be stored in the dormitory.

Soiled clothing, towels, and linen will be depesliin laundry bags and must be laundered on
a regular basis. Excessive laundry is prohibitadaundry bag that is over half full in
considered excessive laundry.

The only personal clothing that is allowed aresthiitems purchased through Commissary.

Institution whites (Food Service Department, Qianiforms) will only be worn on work
details during your specific working hours and aeeer to be worn in recreational areas.

Inmates are expected to exercise good persorgibrg practices. Hygiene items can be
obtained from the Clothing Room on Thursdays ocpased from the Commissary.

Showers are off limits between the hours of 7:30.@and 12:00 p.m., Monday - Friday.
However, one shower in each wing will be utilizecatcommodate those inmates with
irregular work schedules, i.e., food service woskeacation, days off, & medical idles.

Dormitory lights will be turned off and quiet tinegins immediately following the 10:00
p.m. official count. No excessive or loud talkiwgl be permitted anywhere in the unit after
10:00 p.m. There will be no visiting between wirgsl cubicles, and no talking in the wings
after lights out.

Use of radios without headphones is prohibited.
Bed assignment changes will be made by authostztl
Horse play will not be tolerated at any time.

It is the responsibility of each individual to amth to safety and sanitation regulations of FPC
Montgomery.

All beds will be made in the prescribed manneoiptd an inmate's leaving for his work detail
and no-later-than 7:00 a.m. on weekdays and 100an Saturdays, Sundays, and Federal
Holidays. Individuals going on furlough, to thesiting Room, or to a social function must
make their beds and clean their cubicles prioe&wihg the unit. Failure to comply could
result in disciplinary action.

A system has been put into place to ensure theektdevels of sanitation are maintained in
the unit. It is the responsibility of each indival to ensure his area is at the highest level of
sanitation. Inmates with irreqular work schedules, food service workers, inmates on
vacation, days off, and medical idles, are allowelhy on top of their made bunk

The unit orderlies are responsible for the gengeslning of the dormitory. However, it is the
responsibility of each individual to assist in mtaining the overall sanitation in the
dormitory. If you are in the unit during cleanihgurs, you may be utilized by unit staff to
accomplish cleaning duties. Each individual ipoesible for his own area on a daily basis.

There will be no visiting between units or betw&g@ngs within the units.
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. Fire Exit Stairways are off limits except for emency situations or when authorized for use
by staff.

. Board games, cards, and related activities aralimted to be played in the wings or
cubicles. All board games, card, and related #igts/will be discontinued at 9:45 p.m. each
evening.

. Institution Supplement entitled "Inmate Persoralgerty,” is available in the inmate law

library and defines personal property which eadividual is authorized to retain. It is the
responsibility of each inmate to become familiattwthis policy and adhere to its guidelines.
The amount of personal property allowed each inmdtde limited to those items which can
be neatly and safely placed/stored in the lockémder no circumstances will any materials
referred to in this policy be accumulated to thapwhere they become a fire, sanitation,
security, or housekeeping hazard. An itemizeddlishmate personal property allowed is
posted on the bulletin board in the housing units.

. To prevent the loss of inmate personal propeidy, re encouraged to secure your personal
property in your assigned locker with a personahloimation lock at all times.

. The amount of institutional clothing allowed wililé limited to those items which can be
neatly stored in one locker and are within theldisthed limitations per item.

. The selection of television programs to be viewdtlbe determined by schedules established
by television committee of each unit. During T\éwing, inmates will utilize their personal
headphones. Furthermore, TV viewing schedulesbegilposted on the bulletin board in each
dormitory. If this schedule is not adhered to staff will preselect all TV programs.

UNIT MANAGEMENT MISSION:

Unit Management is designed to enhance the quatidydelivery of correctional programs and
services to inmates. Because the unit deals wsthaller number of inmates, it is better able tlota
its programs to their needs, while increasing pekoontact between the staff and the inmates
assigned to the unit. The correctional program&ldped and administered are designed to fulfél th
objectives of the Bureau of Prisons, which consistecure confinement and rehabilitation. Unit
objectives are the means by which the unit accahes the unit mission. The objectives are:

. To divide large numbers of inmates into well-defigroups whose members are encouraged
to identify with each other and with the Unit Staffhis develops a feeling that members of
the unit share common goals and responsibilities.

. To increase the frequency of contact and the tyuadirelationship between staff and inmates
by placing decision-making personnel in close prowyi to those inmates under their
supervision.

. To provide better observation of inmates, theretgbling early detection of problems before

they become too serious.

. To regulate inmate behavior in such a way thay tre held accountable for their actions and
encouraged to exercise self-control.

. To provide programs for each inmate which meenksds, capabilities and ambitions.
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. To place special emphasis on each of the following
° Institutional adjustment.
° Acquisition and performance of work skills.
° Interpersonal communications.
° Positive self-esteem.
° Self-motivation.
° Problem solving techniques.
° Realistic goal setting.
° Education/training.
° Acquisition of other "life" skills, e.g., literacyeasoning ability, social education, etc.

Each individual will conduct himself in an adult nmer and not bring discredit upon the Federal
Prison Camp. Unauthorized contact with civiliam anilitary personnel is strictly prohibited.

UNIT MANAGER:

The Unit Manager directs and manages the housiit@nd is responsible for the unit's operation and
security, within appropriate policy, as well as fd&nning, developing, implementing, supervising,
and coordinating individual programs tailored toetnne particular needs of inmates in the unitchSu
programming often is highly innovative and compéend requires close supervision and evaluation.
This requires expertise to formulate and write paogs as well as an ability to evaluate program
effectiveness realistically to meet prescribed goal

CASE MANAGER:

Case Managers are assigned to assure proper platcentge system. They assess your needs and
those of the institution for program assignmenitsaddition, they deal with parole, transfers,
relocation, Residential Reentry Center (RRC) plaa@and releases. They are an integral and
essential member of the classification team. Theirrs are staggered in an effort to be available
during your non-working hours.

CORRECTIONAL COUNSELOR:

The Correctional Counselor has the responsibifitgssisting you with your day-to-day issues,
including orientation, sanitation, furloughs, viisg and telephone lists, quarters and bed assigismen
etc. The Counselor is your initial contact andry@presentative on the classification team. I3tmo
cases, the Counselor can resolve your issueschadim emergencies. If not, you will be referred to
the appropriate staff.

A telephone device for the hearing impaired (TDD) e made available to inmates with hearing
impairments. You may contact a member of your tgam if you desire to make a telephone call
using the TDD.

The classification team meetings are normally leelduesdays and Thursdays. Team Dockets will
be posted in the lobby of your assigned unit. \Walbe Team Docket for your name to appear. You
will only be placed on call-out for your initialadsification meeting. You must wear your inmate
uniform to all team meetings.
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INMATE REQUEST TO REVIEW CENTRAL FILE: (Step 1.5.4 b)

An inmate seeking to review his inmate Central Bilall submit a request to his Case Manager via an
Inmate Request to Staff form. The inmate's reqwdkbe acknowledged, and he will be permitted to
review the file whenever practicable. All file fews must be done under constant and direct staff
supervision. Those materials which have been aéted to be non-disclosable shall be removed
from the folder before inmate review. An entrylsba made on the Inmate Activity Record to show
the date the inmate reviews the file. The staffniner monitoring the review shall initial the enémyd

the inmate will be asked to initial the entry.

UNSCHEDULED PROGRAM REVIEWS: (Step 1.5.4 a)

Pursuant to CFR 9524.14, upon request of eitheinthate or staff, an inmate’s Program Review
meeting may be advanced. An inmate must providaaelling rationale to the Unit Team
demonstrating his need for an unscheduled ProgrreR. The Unit Manager is the approving
official.

UNMONITORED LEGAL TELEPHONE CALLS: (Step 2.3.1)

When requesting an unmonitored telephone call tat@mney, the inmate must submit an Inmate
Request to Staff form at least one day in advaftieeodesired date of the call. The inmate waléd
to demonstrate communication with their attorneyther means is not adequate. To ensure the
inmate’s attorney is available to take the cails tecommended inmates have the attorney send a
letter to a member of the inmate’s unit team intiicpthey have a need to communicate with the
inmate concerning legal matters, and the datediamed the attorney would be available. Normally,
the Unit Manager will be the approving official fonmonitored legal telephone calls.

POSTAGE FOR INDIGENT INMATES: (Step 3.5.1 a)

An inmate who has neither funds nor sufficient pget and upon verification of this status by staff,
may be provided the postage for mailing a reasenaibmber of letters at government expense to
enable the inmate to maintain community ties. fetpiest for postage will be made through to the
Unit Manager.

POSTAGE STAMP LIMIT: (Step 3.5.1 b)

Inmates may only possess 60 postage stamps aimome If an inmate needs additional postage to
mail a specific item, the Unit Manager may authetizat purchase. No more than 60 postage stamps,
or the equivalent, may be in an inmate’s possessiamy one time.

INMATE SAVINGS ACCOUNT: (Step 1.5.6)

If an inmate wishes to establish a savings acca@umtember of the unit team shall assist the innmate
establishing an account at a local commercial baky interest accrued in the savings account is
accrued in the inmate's name and becomes parg @fcitount.

Inmates should be advised that once the fundslacegin the savings account, they may only be
withdrawn upon release, except in case of an emeygePassbooks and other documents relating to
the savings account shall be retained in the inmaéntral file and given to him upon release.

Arrangements must be made with the savings fadiityail statements regarding deposits, interest
payments, and withdrawals directly to the inmeBee your Unit Counselor for more information.

Page 11



FPC MONTGOMERY ADMISSIONS & ORIENTATION HANDBOOK
Revised September 2009

FINANCIAL RESPONSIBILITY PROGRAM:

The Bureau of Prisons strongly encourages youttsfggour legitimate financial obligations, to
include court assessments, restitution, commiftezsf non-committed fines, child support, etc. As
part of the initial classification process, youititeam will provide you with the opportunity to

develop a financial plan for satisfying these odigns. During subsequent program reviews, your
unit team will consider your willingness and dediica to address your legal financial responsilaiti
You should make every effort to satisfy your finehobligations by paying an amount commensurate
with your ability to pay. You may either make agle payment or repetitive payments to satisfy your
debts. Participation in the Inmate Financial Resgality Program (FRP) is a factor that will be
assessed when considering you for various progriaucisding furloughs, RRC placement, lower
bunks, telephone use, and recreation activitidkégrcommunity.

NOTARY SERVICES:
FPC Montgomery does not offer a Notary Service.
ADMINISTERING OATHS AND ACKNOWLEDGMENTS:

28 U.S.C. 81746 provides that an unsworn declaratiwer penalty of perjury may be used with "like
force and effect" as a sworn declaration, verifaratcertification, statement, oath, or affidawhen
such action is required by any law, rule, regulatiorder, or requirement of the United States.
Exceptions specified in the statute are a depositia oath of office, and an oath required to kerta
before a specified official other than a notarylpub

Since most documents inmates sign are pursuanttotad States law, rule, or regulation, a sworn
oath is often not required.

UNSWORN DECLARATIONS:

Other than for the exceptions cited above, stadineot administer oaths and witness inmate
signatures on any documents to be filed in Fedsraits or with Federal agencies, unless directly
instructed to do so by the Court or agency.

Inmates may make their own unsworn declarationuash slocuments by placing the following
paragraph at the end of the document:

"I declare (or certify, verify or state), under pdig of perjury, that the foregoing is true and
correct. Executed on (date)."

Sighature
OATHS:

Unsworn declarations are not legally sufficientdeclarations on depositions, for oaths of offime,

for oaths required to be taken before an offictako than a notary public. In addition, documdats
submission to state courts and state agenciesenayre a sworn declaration. For such documents, it
is Bureau policy to administer oaths prior to witsi@g the signatures of persons executing these
documents

Upon on approval of the Unit Manager, your Case &fgn may administer oaths and
acknowledgments to inmates for documents requimoge than an unsworn declaration.
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CUSTODY LEVEL:

All newly committed inmates are assigned a custedgl of Out custody upon arrival at FPC
Montgomery. This means that you are classifiedmmopriate for a minimum security institution.
To participate in any community based activity linking furloughs and RRC placement, Community
custody must be obtained. Initial review for agibke reduction to Community custody will
generally be accomplished after an inmate has aete facility for seven months, in conjunction
with your regularly scheduled program review nagti

FURLOUGHS:

A furlough is an authorized absence from the ingth by an inmate who is not under the escort of a
staff member or other law enforcement official. e\Warden is the approving official for all
furloughs. To qualify for a furlough, you must rhéee eligibility requirements in Program Statement
5280.08, Furloughs.

Furloughs, other than emergency or medical, mageested at your scheduled program review
meetings, provided you meet eligibility requirertgenConsult a member of your unit team for further
information on furloughs.

RESIDENTIAL REENTRY CENTERS:

Residential Reentry Centers (RRCs) assist offeridateeir transition from prison back into society.
There are more than 400 RRCs under contract wélBtireau of Prisons. The placement process for
eligible inmates ordinarily begins 17-19 monthptb the projected release date. Questions
regarding this program should be directed to yauitr team.

RELEASE PROCEDURES:

Inmates departing the institution by release ardfer will normally depart the institution by town
driver or privately owned vehicle. Commercial liugs and air lines may also be utilized. If an
inmate chooses to use transportation other thdaroffeaed by the Bureau, the inmate or the inmate's
family must pay the entire transportation costpaa of that cost will be absorbed by the Bureau.
Ordinarily, releases and transfers will occur a8€0 a.m., Monday through Friday. Exceptions are
made in unusual cases.

RELEASE GRATUITIES:

Inmates being transferred to an RRC or direct stedeases may be given a reasonable gratuitygbase
upon individual need as determined by policy angrydnit Team, with final approval by the CMC
and/or Warden. You are encouraged to save moneglesse needs throughout your incarceration.

RELEASE CLOTHING:

Inmates who desire release clothing to be senpamuelease or transfer to an RRC should make a
request to their Counselor, no earlier than 30 gaigs to their departure date from the institution
This clothing will be issued on the day of depagtur

BULLETIN BOARDS:

Permanent bulletin boards are located in the lal®ach inmate housing unit, food service,
education, chapel, R &D, and commissary. You apeeted to review the bulletin board daily for
pertinent information which may concern you. Attitoe should anything be added or removed from
the bulletin board without prior approval from af§tmember.
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ACCESSTO DIPLOMATIC REPRESENTATIVE: (Step 2.2.2)

Pursuant to Program Statement 5140.34, Transf@ffehders to or from Foreign Countries, an
inmate who is qualified for and desires to returihis or her country of citizenship for serviceaof
sentence imposed in a United States Court shatlatel his interest by completing and signing the
appropriate form and forwarding it to the Wardetthatinstitution where the inmate is confined.

During the initial application process, unit staifl suggest the inmate contact the nearest foreign
consular office to advise them of his or her dewirbe considered for treaty transfer. Foreign

officials normally have documents for the inmateoomplete and return to the local consulate and can
also assist the inmate in providing proof of citigkip. Consular officials may request to visit the
inmate at the institution.

CONSULAR VISITS: (Step 2.2.2)

When it has been determined that an inmate iszeniof a foreign country, the Warden must permit
the consular representative of that country ta wisimatters of legitimate business.

The Warden may not withhold this privilege evenutjo the inmate is in disciplinary status. The
requirement for the existence of an establisheatioglship prior to confinement does not apply to
consular visitors.

UNIT BASED PROGRAMS: (Step 3.8.2 ¢)

The following is a list of Unit Based Programs deped and implemented by Unit Managers within
their units. All inmates may sign up for any clagsan Inmate Request to Staff form.

Alcoholics Anonymous - Mobile Unit
Gamblers Anonymous - Birmingham Unit

Institution A&O - Rotates between all Units
GROOMING AND SANITATION:

Appearance is important in making a positive impi@s on others, as well as providing you with a
feeling of general well-being and personal sattéfac You are expected to maintain a neat personal
appearance at all times. There is no limitatiorhain style and length of hair; however, hair Ve
clean and neatly groomed at all times. Beardsnamastaches are permitted.

You will be held responsible for the condition afuy living area. Beds are to be made properhyasre
cleaned, trash emptied and lights turned off befayek call. Nothing is to be taped or nailed tdla/a
or furnishings.

CORRECTIONAL SYSTEMS:

The Correctional Systems Department is locateduibdBig 1251. The department is responsible for
carrying out the duties related to the Recordsd®@ffMail Room, and Receiving and Discharge
(R&D). The hours of operations are 7:00 a.m. 803.m., Monday through Friday.
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RECORDS OFFICE:

The Records Office is responsible for the legal moiment and release of offenders. As newly
committed offenders, you will receive a copy of #amtence computation which is computed by the
Designation and Sentence Computation Center ind3Paairie, Texas, generally within 60 days of
your arrival. If you are transferring from anothestitution, you will not receive a copy of your
sentence computation unless there is a changarimitment information or release date.

Normally, the sentence computation data recordbwlprepared and distributed to you prior to your
being classified. The sentence computation dagatsh a hard copy of the official record of your
sentence. Among other information, this record/jges the following:

. Date sentenced

. Length of sentence

. Type of sentence

. Date committed to FPC, Montgomery (or initial dgsited institution)
. Date computation began (date sentence began)

. Credit for jail time (also known as prior custochedit)
. Parole eligibility date (if applicable)

. Statutory release date (if applicable)

. Full term date

. Credit for statutory good time (if applicable)

JAIL TIME:

Jail credit is controlled by Title 18 USC 3568 (& USC 3585 for CCCA guideline sentences), which
states, "The Attorney General shall give any sweisqn credit toward service of his sentence for any
days spent in custody in connection with the oféemisact for which sentence was imposed.” Jail
credit must be certified by all detaining auth@sthaving custody at that particular time.

STATUTORY GOOD TIME:

Statutory Good Time (SGT) is controlled by Title W8C 4161, for offenses committed prior to
November 1, 1987. The rate of SGT is determinethbytength of sentence imposed per 18:4161.

CAMP GOOD TIME (EXTRA GOOD TIME):

Camp Good Time and all other types of Extra GoadeTare controlled by Title 18 USC 4162. All
Extra Good Time (EGT) applies to offenses commitigdr to November 1, 1987.

Camp Good Time is automatically computed at the tihe sentence computation is prepared. The
"projected satisfaction date" at the bottom ofgbatence computation is the projected release date,
giving credit for all extra good time availablegarn. Camp Good Time/Extra Good Time is earned at
the rate of 3 days per month for the first 12 men#nd then at the rate of 5 days a month.

All Extra Good Time is prorated as to the numbedayfs you are physically located at the institution
and in earning status.
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GOOD CONDUCT TIME:

Good Conduct Time (GCT) is controlled by Title 180 3624(b). GCT is the amount of time that
may be credited toward the service of a senten@etenm of imprisonment of more than one year,
other than a term of life. GCT is based on the fimeustody that the inmate actually serves. GCT is
awarded at the completion of each year (anniverdatg).

GCT is prorated for partial year service. The G@fE is 54 days per year of time actually served, o
148 days per day of time actually served. Thejgmted satisfaction date" at the end of the seetenc
computation sheet is the projected release dateggovedit for all GCT which could be credited
based on the time to be actually served on theeseat

The Records Office is also responsible for docuimgrthe receipt of detainers and assisting you in
connection with procedures under the Interstateedgient on Detainers Act (IAD). If you have
guestions concerning your sentence computatioajraats, or writs, you may discuss them with the
Records Office. When reporting to open house,wibilbe required to wear the inmate uniform. You
cannot leave your work detail unless authorizakias been given. As an alternative you may also
submit an inmate Request to Staff form to the Res@ffice. Staff will review your request and, if
necessary, arrange an appointment for clarification

MAIL ROOM:

The Inmate Mail Room processes all incoming/outgeirail Monday through Friday. All first class
mail is ordinarily processed and delivered withéhturs. Mail is not processed on weekends or
holidays. Any questions concerning your mail caraddressed at mail room open house from 10:30
a.m. t011:30 a.m. and 3:00 p.m. to 3:30 p.m., Tagsidrough Friday. Open house for special/legal
mail is Monday - Friday, holidays excluded, fro@30 a.m.- 11:30 a.m. and 3:00 p.m.- 3:30 p. m.
When reporting to open house, you will be requitediear the inmate uniform. You cannot leave
your work detail unless authorization has beenrgive

A mail depository is located outside of the Inma&tephone Room. This depository is marked
"General Mail." General mail is all correspondencérequiring special mail handling, such as
correspondence to family and friends. ProcedweSpecial/Legal Mail is explained below under the
heading Special/Legal Mail.

Outgoing mail will be collected from the deposiaxiat 7:15 a.m., Monday through Friday, excluding
holidays. All mail must have the following retusiddress:

. Your committed name, register number, dorm andywin
. Federal Prison Camp (Note that *FEDERAL PRISON G&Mnust be spelled out).
. Montgomery, Alabama 36112.

Your outgoing mail will be subject to return if yoreturn address is not properly completed. Outgoin
mail may be sealed. Staff may open outgoing ridtild envelope has an incomplete return address or
for obvious security reasons. Mail not properlgritified will not be processed for delivery to the

U.S. Postal Service and will be returned to sender.

All incoming mail will be opened by staff and chedkfor contraband. First Class and publications
are delivered to the dormitories no later than 3130., Monday through Friday (excluding holidays).
All inmates are required to attend mail call.
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Incoming or outgoing mail may be rejected for ahyhe following reasons:

. Any material which would violate postal regulatsofe.g., obscene, lewd, or vulgar
statements, threats of blackmail, contraband, dic@tions of escape).

. Discussion of criminal activities.

. Letters containing codes or other attempts taucingent mail regulations.

Inmates are prohibited from conducting a businesgftype while they are incarcerated.

Inmate to inmate correspondence is allowed onli afiproval of the appropriate authorities at both
institutions. Your unit team will prepare the ngsa&ry documentation if you meet the requirements
for this type of correspondence.

You may send correspondence by registered, cektifieinsured mail, and may request a return
receipt by placing the required postage stampsaores Postage stamps in different denominations
can be purchased through the inmate Commissanyic8e such as express/overnight mail, COD,
private carriers, or stamp collecting are not p&edi

Any item received through the mail which cannotleévered to you will be rejected in accordance
with policy. You will receive a copy of the rejeam notice.

You are cautioned that you are totally responditall the contents of your letters placed in the
inmate's mail depository. Any violation of podalvs could result in charges against you.

INCOMING PUBLICATIONS:

You may make arrangements to purchase newspaperagaizines, or one of your correspondents
may submit a subscription in your behalf.

You may receive hardcover books and newspapersfiamtythe publisher, book club, or from a
bookstore. You may receive soft cover materighgoback books, magazines, and newspaper
clippings from any source. You should speak withrycounselor if uncertain whether an individual
issue of a publication is likely to be approved.

Reading materials not purchased/acquired from thegeces will be returned to the sender.
SPECIAL/LEGAL MAIL:

Inmates must hand deliver their own outgoing spéegal mail directly to staff in the mail room
Monday - Friday, holidays excluded, from 10:30aibi:30am. Staff receiving the special mail will
immediately confirm that the inmate deliveringstthe same inmate reflected in the return address.
This will be accomplished by the inmate showingltis Card to verify identification. Once
confirmed, staff will continue processing the spéanail in accordance with Bureau policy with
regard to time frames. Any outgoing special/legall will not be subject to inspection prior to
processing for delivery to the U.S. Postal Service.

Outgoing special/legal mail submitted without anwate return address will not be further processed
but rather returned immediately to the inmate. dtes attempting to send outgoing special/legal mail
under another inmate’s return address will be cmred for disciplinary action.
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Outgoing special mail weighing 16 ounces or greatigst be processed as a package according to
Bureau of Prisons P.S. 5800.10, Section 314, Mamhagiement. A BP-329, Request - Authorization
to Mail Inmate Package, must be completed by theate and brought to the Mail Room, along with
the package to be mailed out. Mail room staff wigjn the package authorization as the approving
official at that time.

Outgoing special/legal mail is correspondence tetite following:

President/Vice President of the United States U.S.
Department of Justice Bureau of Prisons U.S.
Attorney Office.

Surgeon General.

U.S. Public Health Service.

Secretary of the Army, Navy, or Air Force.

U.S. Courts (including U.S. Probation Officers).
Members of the U.S. Congress.
Embassies/Consulates.

Governors.

State Attorney Generals.

Prosecuting Attorneys.

Directors of State Departments of Corrections.
State Parole Commissioners.

State Legislators.

State Courts.

State Probation Officer.

Law Enforcement Officers.

Attorneys.

Representatives of the News Media.

Incoming special/legal mail will be opened in thenate’s presence. Incoming special/legal mail is
correspondence received from the following:

President and Vice President of the United States.
Attorneys.
Embassies and Consulates.

U.S. Department of Justice (excluding the Burefarisons but including U.S. Attorneys).
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. Federal Law Enforcement Offices.

. State Attorney Generals.

. Prosecuting Attorneys.

. Governors.

. U.S. Courts (including U.S. Probation Officers).
. State Courts.

The sender must be adequately identified on thelepg, and the front of the envelope must be
marked "Special mail. Open only in the presenahefinmate" (or similar language). Itis the
responsibility of the inmate to advise his attoroéyhis procedure.

Clearly identified mail from the chambers of a jedy from a member of the United States Congress
will not require the special mail marking, but wik processed the same as "Special Mail. Open only
in the presence of the inmate."

SPECIAL MAIL FROM ATTORNEYS:

It is suggested you provide the following infornaatifor special mail privileges to your attorney(s)
representing you, at the earliest opportunity, wy@anwrite to or visit with your attorney(s). Cepgi
of this statement will be distributed during Admiiss and Orientation lectures by the Supervisory
Correctional Systems Specialist. You may alsoivecadditional copies through Records Office
Open House procedures.

The Bureau of Prisons' Program Statement on carnglgmce provides the opportunity for any
attorney who is representing an inmate to regiestattorney/client correspondence be opened only
in the presence of the inmate. For this to odBureau policy requires that the attorney adequately
identifies himself or herself as an attorney ongheelope and that the front of the envelope be
marked "Special Mail - Open only in the presencthefinmate” or with similar language clearly
indicating that your correspondence qualifies &b mail and that you are requesting that this
correspondence be opened only in the presence aftfiate. Provided the correspondence has this
marking, Bureau staff will open the mail only iretnmate's presence for inspection for physical
contraband and the qualification of any enclosgrepecial mail. The correspondence will not be
read or copied if these procedures are followégour correspondence does not contain the required
identification of an attorney, a statement thatrymurrespondence qualifies as special mail, and a
request that the correspondence be opened ortig ipresence of the inmate, staff may treat the mail
as general correspondence and may open, inspelatead the mail.

RECEIPT OF FUNDS:

The Bureau of Prisons utilizes a centralized inneatkection program commonly referred to as
LockBox. This is to centralize the processinglbfrcoming inmate funds. Local institution mail
rooms will no longer accept funds received fronsaid the institution. Any funds received afterttha
date will be returned to the sender with specifiections on where and how to send the funds to the
national LockBox. The address is:
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Federal Bureau of Prisons
Inmate Name Inmate Register Number
Post Office Box 474701

Des Moines, lowa 50947-0001

In order to ensure that funds are processed witthelaty to the inmate’s Trust Fund account, inmates
should adhere to the following procedures:

. The inmate's committed name (no nicknames) andtezgiumber must be printed on all
money orders, U.S. Treasury, state, and local gowent checks, any foreign negotiable
instruments payable in U.S. currency, and envelopes

. DO NOT enclose cash, personal checks, letters, picturasyoother items in the envelope.
Enclose only the allowable negotiable instrument.

The national LockBox cannot forward any items esetbwith the negotiable instrument to the
inmate. Items personal in nature must be maileztty to the Federal Bureau of Prisons' institutio
where the inmate is housed.

. The sender's name and return address must appéae apper left hand corner of the
envelope to ensure that the funds can be retum#tetsender in the event that they cannot be
posted to the inmate’s account.

Identified below are instances (LockBox exemptiomkEen funds may be received at the local
institution and processed locally:

. Funds received from a self-commitment inmate.
. Funds received from inmates upon furlough return.
. Funds received from the USMS for escorted inmates.

RECEIVING AND DISCHARGE OPEN HOUSE HOURS:

The R&D open house hours are Tuesdays, Wednesatay§, hursdays from 2:00 p.m. to 3:15 p.m.
During these time frames, inmates may check ostidtels of incoming property, request approved
commissary replacement cards, bring outgoing pakém mail-outs, and address other issues and
concerns with R & D staff.

INMATE PERSONAL PROPERTY:

Institution Supplement to PS 5580.07, Inmate PerisBroperty defines personal property which each
inmate is authorized to possess. It is the respitihsof each inmate to become aware of this ppli
and adhere to its guidelines. This supplementi§le in the law library. If you are a
self-commitment, you have already received theqreisproperty which you are allowed to retain at
this institution.

If you are transferring from another federal indtidn, your property will be received through the

R&D area. Arrangements by the R&D Officer will bede for re-inventory and delivery to you as
quickly as possible. All items in your propertyiatinare not authorized for retention at this ingtgn
will be shipped via UPS or mailed to the addresgonfr choice. UPS charges and postage will be
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paid by the institution for this mailing. All prepty which you are allowed to keep must be stored
neatly in your locker/living area in accordancehaunit rules and regulations. The government will
not assume responsibility for the care of perspnaperty. Other personal property items allowed fo
retention are detailed in the aforementioned intin supplement.

The items you retain will be listed on the Inmagd®nal Property Record (BP-383). This list is
signed by you, certifying the accuracy of the ineeyn. Any discrepancies, damages, etc., will &lso
annotated on the form. You will be given a copyha form for your retention. It is suggested you
retain your copy to provide proof of ownership.

The amount of personal property allowed each inmdtdoe limited to those items which can be
neatly placed in the locker as stated by polityis €ach inmate's responsibility to ensure hiperty
is in the appointed place. Under no circumstamébsny materials referred to in this policy be
accumulated to the point where they become adanitation, security, or housekeeping hazard.

The amount of clothing allowed (civilian or instian) will be limited to those items which can be
neatly stored in the locker and are within esthielislimitations per item. No personal clothing,
except that purchased in the commissary, will ibaired for retention.

If you are removed from the institution via Wrintérstate Agreement on Detainers (IAD), medical
transfer or other temporary release, your persprgderty will be stored in the R&D area. Whenever
possible, your property will be inventoried in yqaresence. Your institution issued clothing wil b
returned to the clothing room. Upon your returth® institution, your property will be returned.

To protect the loss of inmate personal property, @ encouraged to secure your personal property
in your assigned locker with a personal combinakimk at all times.

OUTGOING PACKAGES:

Outgoing inmate packages, except hobby craft itevilkbe processed by the R&D Officer. Inmates
wishing to mail packages must bring the unsealetagge to R&D in order that the contents may be
checked and a Form BP329(58), Request Authorizatidrail Inmate Packages, will be prepared.
Postage stamps required for mailing packages naugtdvided by the inmate. Hobby craft packages
will be processed for mailing by recreation staftlar the same condition as previously stated for
other packages.

INMATE ACCOUNT CARDS:

You will be issued an inmate account card upon citmemt. This card is used as an identification
card, as well as to remove funds from your accolra must carry the card on your person at all
times. If you lose or destroy the card, or change yoyeapance, you will be required to pay $5.00
for replacement. If a member of the commissarif diztermines that the card is defective, the card
will be replaced without charge. ID card replacateill be scheduled by the R&D Officer.

COMMISSARY/TRUST FUND OPERATIONS:

Normal shopping days are Monday through Thursdayn:30 a.m. to 12:30 p.m., 1:30 p.m. to 3:30
p.m., and after the 4:00 p.m. count clears unfiD’p.m. On weeks with a holiday, the shopping will
be condensed to three days, and your shopping dgychange for that week only. Remember to
review the bulletin board near the commissary fofated information. Each inmate is allowed to
shop once each week. Blank order forms will bespa®ut by staff each time you shop, and you are
responsible for this blank form. You may pick wufirst copy during A&O. All prices are subject
to change without notice.
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The commissary offers a wide variety of candieietidges, and sundry items. No purchases can be
made without your Inmate Account Card.

You are permitted to purchase items not to exceedronthly spending limitation. This amount is
subject to change, so check the program statertmatied in the Inmate Law Library for revisions.
Purchases of athletic items, hobby craft items,laather goods are charged against your monthly
spending limit. Over the counter medications aadhgs do not count against monthly spending limit.

You may purchase a maximum of three (3) booksarhps during regular sales and/or have the
equivalent in international and single stamps.

The commissary is closed for semi-annual (everyrgixths) inventory purposes the last week of that
month. Inmates should plan for this when makingpases.

BUSINESS OFFICE/ITSPHONE ROOM:

The Business Office conducts open house at thenBssiOffice on Tuesdays from 2:45 p.m. until

3:15 p.m. and on Thursdays from 10:15 a.m. unt#3@&.m. to address questions general commissary
and trust fund issues. Your Personal Identificatitumber (PIN) is available through Inmate
Telephone System (ITS) staff.

Changes and/or corrections to your authorized phienhwill be initiated on the 1st, 10th, and 2@th
each month. Completed and updated BP-505 Inmatpfiehe Number Request forms must be
submitted directly to your counselor. The allottigde for changes to take effect will be between tw
to three business days after the ITS Techniciagives the form.

Inmates are limited to 300 minutes per calendartmtor ITS-1l monitored telephone calls. This
limitation applies to all inmates with an ITS-llaunt in Bureau of Prisons’ institutions, and may b
used for any combination of collect or direct-dialls at the inmate’s discretion. There is a0- 3
minute waiting period between calls made from timeate telephone room.

USE OR POSSESSING OF UNAUTHORIZED CELLULAR TELEPHONE(S):

The use or possession of unauthorized cellulaphelee(s) is strictly prohibited. Unauthorized
cellular telephones are considered hazardous tt¢dsg a cellular telephone, without the abilify o
staff to monitor the call, enables an inmate tm@a escape, make threats to civilians, or plaaroth
potential criminal acts in the local community whioould potentially harm civilians in the
community. Therefore, the use of a cellular tetephby an inmate in a federal prison is considered
the use of a hazardous tool, which is a Greatestrig (Code 108) Prohibited Act on the Prohibited
Acts and Disciplinary Severity Scale.

CLOTHING AND LAUNDRY OPERATIONS:

The Clothing Room hours of operation are Mondagulh Friday, from 7:00 a.m. to 1:00 p.m., and
2:00 p.m. to 3:00 p.m. Each day is designated fepecific type of operation, as follows: Monday -
Linen exchange; Tuesday Boots and shoes exchange; Wednesday €lothing exchange; Thursday -

Linen exchange & hygiene productsissued; Friday -Visiting clothesissued. Upon release from

the FPC Montgomery, all issued clothing must bereturned to the clothing room.

Clothing Repairs: Major clothing repairs will be made by clothirmpm personnel. Sewing kits may
be purchased through the commissary. ( Wed. Gigtekchange day).
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Institutionally-1ssued Clothes: Inmates are issued four sets of institution grteensers and green
shirts. Three sets will be to work in and onevgifitbe for visitation. Undershorts, undershirasd
socks will also be issued.

Jackets and thermal underwear will be issued sedgorYou will be issued two towels and one pair
of safety shoes. All issue items will be stampethwbur name, except socks and wash cloths.

Bed Linen: Sheets and pillowcases will be exchanged duegglar exchange hours on Monday and
Thursday. Pillows and blankets are exchanged basew availability at the clothing room during the
same time. All items turned in for exchange mestddded and free of knots.

FPC Montgomery provides laundry service to the itenpepulation for institutionally-issued clothing
items only. Inmates wishing to participate in thésvice should place their dirty laundry in their
assigned laundry bags and take them to the Clothfwge Room. The bags will be forwarded to
UNICOR to be washed and dried. Only institutioclathing will be cleaned. This process takes
approximately 48 hours to complete and return éoitimate. The exception to the 48-hour turnaround
is Food Service Whites, which are picked up at &.30. and returned at 2:30 p.m. on the same day.
Laundry bags containing personally-owned clothiegs will not be accepted by Clothing Issue or
UNICOR. A central laundry operation is availablegvnormal operating day.

Safety shoes will be issued to all inmates and toeistorn on the job unless a soft shoe permit is
issued by the medical staff. Upon release from Fe@Gtgomery, all issued clothing must be returned
to the clothing room.

WORK ASSIGNMENTSAND WORK REPORTS:

The Federal Prison Camp is a guest tenant of Md&ieForce Base. The camp exists to provide
manpower for the general maintenance of the Aicé@ase.

After completion of the A&O Program, you will beségned to a permanent work detail, a training
program, or a combination of both, based primariiyinstitution needs.

The Camp Liaison makes all detail assignments.ighsgents are based primarily on institution
needs. A minimum of 90 days must be maintainedlbjob assignments before a request for another
job assignment is made to the Camp Liaison. Faconsidered in making job assignments include
physical condition, educational level, generalliigence, previous work experience, and general
attitude. Some of the different types of work éalale are listed below:

. Cooks, Bakers, Butchers, Salad Preps, Orderlishiviashers, Clerks (In Camp).
. Education Clerks, Tutors, Librarians (In Camp).

. Clothing Room, Commissary, Warehouse, Sanitatiamkats (In Camp).

. Maintenance, Landscape workers, Building Orderllesvn Drivers (In Camp).

. UNICOR Laundry Plant and Drivers (Maxwell AFB).

. Grounds and General Landscaping on Maxwell AFB @ndter Annex detalils.

Reports which evaluate your work performance walldgnepared by your supervisor every 90

days, or every 30 days if work reports are beloerage. These performance reports are also used
to help determine your eligibility for participation community activities (furloughs).
Unsatisfactory work reports may result in restaotirom community programs.
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PERFORMANCE PAY:

Each inmate who satisfactorily performs his workligible for pay based on the grade level for
the particular job as established by his work sviper and the Inmate Performance Pay
Committee.

You may be awarded performance pay for hours adfaatory work performed. Pay grade levels
range from 1 to 4, with 1 being the highest. Inesatceiving performance pay will be paid
monthly. The pay period runs from th&day of the month through the end of the month.nixgly,
performance pay is posted to your trust fund actouarthe first Friday of each month.

UNICOR:

Federal Prison Industries, Inc. (FPI) is a whollyned Government Corporation established in 1934
by an Act of Congress and an Executive Order.astddopted the trade name "UNICOR." UNICOR
provides a wide variety of products and servicehéoUnited States Government. By legislation
requirements, the corporation sells only to theefalgovernment. The corporation is administered
by a board of directors appointed by the Presideme. Director of the Federal Bureau of Prisons
serves as the ex-offici Commissioner of Industries.

Functionally, UNICOR operates through eight diffgrbusiness groups, each headed by a General
Manager. The groups are as follows: Recycling, tEb@ics, Fleet Management Vehicular, Office
Furniture, Clothing Textiles, Graphics, Industifabducts, and the Services Business Group.

Locally, UNICOR operates under the Services Busir@&oup, providing laundry services to
various organizations located on Maxwell AFB. Thajority of business at FPC Montgomery
UNICOR involves processing linens, including towdlath mats, wash cloths, sheets, and pillow
cases, as well as items used at the Maxwell AFBoHiigVedical Treatment Facility.

The UNICOR laundry functions under the corporateation of the Services Business Group.
Representing corporate management locally is tetoRaManager. The Factory Manager's
responsibilities include accountability for theiembperation. Inmate hiring, supervision andail
operations of the FPC Montgomery UNICOR Laundrgdaducted by the Factory Manager.

The official mission and chief function of the FealePrison Industries is to provide training and
employment to inmates confined to federal institasi. All earnings of UNICOR are expended on
vocational training and general education progranger which more than one-half of all inmates
receive training. The employment of inmates in ONR allows them an opportunity to acquire
knowledge and skills in a trade, vocation or octigpa which may provide a means of earning a
livelihood upon release.

HIRING AND DISMISSAL:
1. Inmates may be hired by UNICOR through the feitay procedures:

Upon receipt of a completed application (or InmRéguest to Staff Member), prospective workers
are placed on a waiting list in the order of thplagation date and are hired in the same ordeh wit
the following possible exceptions:
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a. Inmates with prior UNICOR employment duringstbommitment without a break in custody are
placed in the top 10 percent of the waiting listppnding on work performance and job vacancies.
These applicants will receive consideration foeland accelerated promotion to their prior pay
grade. This exception is not applicable to inméatassferred to this institution for disciplinary
reasons.

b. If an inmate requesting employment in UNICORg®sses specialized skills required for a
specific job opening, he may be considered oueqtience and receive priority in the hiring
process contingent upon the Factory Manager’'s ajppro

c. The Superintendent of Industries has the ailjhiorrefuse employment to any inmate who, in
his or her judgement, is deemed detrimental tdXN6COR operation.

2. Prison Industries does not discriminate orbh&s of race, ethnic background, age, or physical
handicaps.

3. Assignments to UNICOR must have the approv#hefunit team.

4. Inmates assigned to UNICOR are subject to dishfes a violation of any of the following
rules:

a. Failing to perform work satisfactorily.

b. Failure to cooperate with UNICOR staff.

c. Tardiness.

d. Horseplay

e. Disregard for health and safety proceduregtmrasimilar undesirable behavior.
f. Failure to participate in the Inmate Finandasponsibility Program.

INMATE PAY AND BENEFITS:

1. There are a total of five pay-grades in the O8R laundry plant. They are as follows:

Grade (Lowest to Highest) Approximate Mbly Earnings
Grade V: $.23 per hr. $36.11
Grade IV: $.46 per hr. $72.22
Grade llI: $.69 per hr. $108.33
Grade II: $.92 per hr. $144.44
Grade |1 $1.46 per h. $180.55

2. All new hires will enter UNICOR employment atydavel V. Exceptions include inmates who
have successfully completed on-the-job traininthistlocation, and inmates who have been
transferred (administratively) from UNICOR shop®tter locations.
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3. Inmates should expect a period of at leasta83@ df on-the-job training. Promotions then depend
on available positions, job performance, and keolgk, as well as displayed initiative and positive
attitude. Promotions are normally given one graide time and are 90 days apart. All promotions
are made at the first of each month.

4. Employed inmates accrue vacation time, longedty, and holiday pay.

5. All overtime is paid at double the rate of gagide. Overtime hours are on an "as needed" basis
when required work cannot be completed during bmorking hours.

6. A partial listing of the Benefit Programs aahile to UNICOR inmate employees include:
a. Incentive Awards Program given for suggestiarniswentions.

b. Special Achievement Awards given upon recognibig Awards Committee.

WORK STANDARDSEXCEPTIONS:

1. Each UNICOR inmate employee is expected to dstrate their willingness to utilize the
UNICOR employment experience to its fullest potanfior all concerned. A positive attitude and
desire to develop a working knowledge of job regoients as well as using initiative to perform in
a satisfactory manner is also expected.

2. Each UNICOR inmate employee is required to ragégast the following minimum standards as
set forth by UNICOR corporate and local policy:

a. SAFETY STANDARDS: Each inmate shall comply wéthsafety rules and procedures.
b. PERSONAL HYGIENE: Includes regular bathingatmess of appearance, etc.

c. PERSONAL CONDUCT: No card playing, radios,dieg materials, etc.

d. PUNCTUALITY: Absolute promptness for all estishled factory time schedules.

e. QUALITY ASSURANCE: Completing work tasks astisted.

f. PRODUCTIVITY: Meet work schedules and produantiguotas as designated by established
production standards.

g. INTERPERSONAL RELATIONS: Working with otherglfowing instructions set forth by
UNICOR staff.

LOCAL RULESAND HOURS OF OPERATION:

1. Upon employment, you will be provided a writtutline of the local rules and procedures
applicable to the UNICOR Laundry operation.

2. The UNICOR work shift begins at 6:30 a.m. andseat 3:00 p.m.
BASE DETAIL WORK UNIFORM DRESS CODE AND AUTHORIZED ITEMS:

Strict adherence to the Base Detail Dress Code bausbserved. Proper dress is essential to
comply with safety and security regulations. Angnate discovered to be in violation of the Base
Detail Dress Code is subject to disciplinary action
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Off-duty and on-duty inmates are required to bthenbelow described full work uniform from 7:30
a.m. to 4:00 p.m. in all areas of the institutionless they are in the housing units or recreation
areas._At a minimuga full work uniform consists of the following:

. Institution-issued brown T-shirt
. Green uniform pants

. Green web belt

. Safety work shoes or boots

The institution-issued brown T-shirt is mandatottyanever the uniform is worn. The green
uniform shirt is optional but if worn, will be womwver the required brown T-shirt. Any other shirts
worn with the required brown T-shirt (i.e., swehirs thermal shirt, etc.) will be worn under the
brown T-shirt. All shirts will remain tucked intbe green uniform pants so the institution-issued
belt can be seen. Blousing of the uniform panfgaibited.

Other authorized uniform/dress code items inmatag wear or possess on base details include:

. Institution issued green uniform hat or authorizelijious headgear
° Use of the green uniform hat is optional.
° Hats must be worn in the designed manner, nevdm@ads or to one side.
. Institution issued commissary card
. One pair eye glasses
. One pair sun glasses
. One personal wallet
. One personal comb
. One personal lip balm (chapstick)
. One white handkerchief
. Any necessary prescribed medication
° Only the amount necessary for the time spent caitsidhe institution
° Medication must be carried in the container it vgasied in.
. One beverage may be taken to work details, but beisonsumed prior to returning to the
institution.
. No walkman radios are allowed on the job site.
. Newspapers, books, food, etc., are not allowatienwvork area.
. Any items not specifically mentioned on this kst to be considered contraband. Inmates

who need to transport special items to and fromkwdetails must receive prior approval
from the Staging Area staff.
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You may not give to or receive anything from a lcawi/military worker at Maxwell/Gunter AFB.
This is to include food and drink items without #»ressed consent of appropriate Bureau of
Prisons’ staff.

FACILITIESDEPARTMENT:

The Facilities Department is responsible for mainitgy the existing buildings and grounds by
making repairs, improvements, and renovations adet:

The department is also responsible for all camjglimg projects. It is located in Building #1276,
between the Clothing Room and the Education BuyditWhile working in the Facilities
Department, you must comply with all safety rufes,example:

. Institution issued green trousers and green st brown T-shirt underneath, or brown
T-shirt alone, must be worn.

. Steel-toed shoes must be worn in all work areas.

. Eye and ear protection must be worn as required.

. No walkman radios are allowed on the job.

. Newspapers, books, food, etc., are not allowedtienvork area.

EDUCATION DEPARTMENT:

Education programs are available to assist inmatebtaining their GED (High School
Equivalency Diploma) as well as vocational skiltglaollege degrees (A.S., B.S., M.S.).

The Bureau of Prisons requires that an inmate nedfin a federal institution who does not have a
verified GED or High School Diploma attend an Aduiteracy Program for a minimum of 240
instructional hours or until a GED is achieved. nNgEnglish speaking inmates who function below
the 12.0 academic grade level in their native laigguare also required to participate in the litgrac
program. Students who obtain their GED will reeedvcash award of $25.00.

The reading class is designed to assist studerashede reading deficiencies. The testing
administrator will assign a student to the readilags based upon low scores on the ABLE test.

The GED Spanish program follows the same procedagesitlined in the regular GED program,
except that it is designed for Spanish-speakingiem

English as a Second Language (ESL): The ESL Progegaires non-English speaking inmates to
attend classes until they can communicate at thevagnt of eighth grade in competency skills.
This level is defined as a score of 225 on the EBISAS Level C Reading Certification Test and a
score of 215 on Level B or C of the Listening Coatpansive Test.

Inmates sentenced under with the Violent Crime @b@ind Law Enforcement Act (VCCLEA) and
the Prison Litigation Reform Act (PLRA) must malaisfactory progress towards their General
Education Development (GED), or their good condimse may be affected. Satisfactory progress
is defined as being enrolled in GED class and awirtg received an incident for prohibited acts
within the literacy program.

When a student completes the Literacy Programasgipg the official GED exam, he receives a
$25.00 award and is eligible to participate innlegt graduation ceremony.
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There is a GED Student of the Month program whetbbyinmate student selected will receive a
certificate and a six-pack of cola and have theitupe posted in the Education Building. Likewise,
when a student completes the ESL Program by pad®#nGASAS exam, he receives $25.00 and is
eligible to participate in the next graduation ceoay. There is also an ESL Student of the Month
program whereby the inmate student selected wiltixee a certificate and a six pack of cola and
have their picture posted in the Education Building

Various correspondence college programs may be mad&ble upon request of an inmate.
Payments of enrollment and fee charges are themsiylity of the inmate. Other criteria must be
met in order to qualify for college enroliment (sE#lege coordinator for details).

Adult Continuing Education Programs/Release Prajgar&ourses are non-credit courses designed
to offer inmates an alternative to academic progrand to build upon each inmate’s abilities in his
areas of interest.

The classes are designed to assist inmates upiomelease from incarceration. These programs
are volunteer courses taught by outside instrueodsinmates. All college level and social
education courses are voluntary and must be coetptaitside your regular seven hour work day.

Vocational training is available in the area of Goencial Driver's License. Prospective students
should submit an Inmate Request to Staff form retjng enroliment to the Vocational Training
Coordinator. The class is held for ten weeks ghmights a week, two hours a night. Students who
successfully complete course exams will be eligibleake the official state commercial driver’'s
license written and road exams.

A Computer Application Program is available. Teahin the Computer Application Program, an
inmate must submit an Inmate Request to Staff torthe ESL/Vocational Training Coordinator
for selection. The program is ten weeks long dadses are offered Monday through Thursday.

Apprenticeship programs are offered in conjunctidgthh the U.S. Department of Labor in the
following Occupations: Barber, Carpenter, Cook, aéAssistant, Electrician, Food Service
Management, Greens Keeper I, Heating and Air Camditg, Housekeeping, Horticulture, K9
Trainer, Landscape Management and Plumbing. Toesgoational training programs are certified
through the Department of Labor. In order to ggpate in an apprenticeship program, you must
have completed high school or your GED, or be culyeenrolled in the GED program. For further
information, you may contact the Supervisor of Eadion.

The Career Counseling Center provides assistanoetates needing help with career exploration,
curriculum selection and developmental concernsafeer Library is available to provide accurate
and current information about a wide variety ofegas and vocations. The Counselor appraises
inmates of the numerous and varied career posibilihat exist in the world of employment. The
inmates are advised of the requirements for cedaiaers and the changing trends of those careers
and occupations. The Counselor continually moéisahmates to evaluate career goals, including
the adjustment of choices to individual intereptjtade and capabilities. Testing services support
the above counseling process through the provigienwide variety of inventories and tests.

ELECTRONIC LAW LIBRARY:

The Electronic Law Library (ELL) is located in tEglucation Department, Building 1249. Hours
of operation are as follows: Monday-Friday 7:3®.a.3:30 p.m. and 6 p.m.-8 p.m. Weekends &
Holidays 8:00 a.m - 9:30 a.m., 12 p.m.- 3:30 pand 6 p.m - 8:30 p.m.
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The Bureau of Prison's uses the lexis nexus ELfnar. This program is computer based. To
access the ELL publications and cross referenceriahbn computer, inmates will need a PIN,
PAC, and registration number. Law library clerks available for assistance, and there is a tutoria
located in the software that is available to helpame interested on how to use the program. All
ELL users will be automatically timed-out of the lkatation after 2 hours. However, after 15
minutes have elapsed, you may log back on the wati&s. There are ten ELL workstations, and
six stations for typewriters. The library uses 8wintec 7040 electronic typewriters. The
typewriter ribbons are available for purchase mmé¢bmmissary. The cost of printing material is 15
cents per page. Lexis nexus updates new cases3yeays. The United States Sentencing
Guidelines (USSG) book is updated annually, big ftot always purchased by the Bureau. At least
three times a year, lexis nexus moves all cases &ich database into the complete historical
record of Circuit, Appellate, or Supreme Court batses. Only 100 or less cases will remain in the
database for new files. Any new federal registarutnent relevant to the USSG will be posted on
the bulletin boards. Also, certain books such la€lBs Law DictionaryShepard's Citatioriegal
Research Manuahnd_Federal Criminal and Civil Codes and Ralesavailable in print. These
books may be checked out by using your identifisatiard. The ELL is for legal research only. If
there are any security issues, or misuse the (Hl¢gtronic Law Library will be shut down.

RECREATION DEPARTMENT:

The Recreation Department provides an extensivgrano of activities and services. Consult the
bulletin boards in the hobby craft area for details

If you wish to participate in any independent rati@nal activity, or if you need to check out ary o
the equipment needed to participate, you shoultacbthe Recreation staff at the Outpost.

Building 1235 is provided within the Camp to wonk lsobby craft items. All hobby craft work will
be stored and worked on in this area and not imtnmitory except as specified. All completed
work must be sent home at your expense within 34 dacompletion.

IMPACT PROGRAM:

FPC Montgomery’s Inmates Providing Animal Care &naining (IMPACT) Program is a program
which raises puppies to become Service Dogs foim@abompanions for Independence, a non-
profit service organization. Therefore, there Wil dogs on the compound and in the units. These
dogs are not pets and should not be treated as Junehfollowing guidelines are to be followed
concerning the IMPACT dogs:

Do not give the dogs any food. Only the handleesaaithorized to feed the dogs. At times these
dogs will be entering the dining facility. Do rnibrow or give food to the dogs when they are under
the tables at mainline.

Do not whistle at or try to distract the dogs wiieey are "working." This is usually indicated by
the presence of a jacket that the dog wears.

The dog handlers have undergone training on the &al Don't's of the Program. Please ask the
handler’s permission before touching the dog. fdedler will indicate whether or not the dog is

working. This is also standard protocol when nrggt service dog in the community. There are
times when you are allowed to play with the dogs.

Do not remove the dogs from their crates or culpésss the handler knows you are taking the dog.

Only current handlers are allowed in the KennelaAr&lo exceptions!
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BUREAU OF PRISONSPROGRAM STATEMENTS:

The Bureau of Prisons formulates the agency's atigak through the use of program statements.
This institution issues local institution supplersethat outline how the national policy will be
implemented at FPC Montgomery.

These program statements are found in the InmateLlilarary. All inmates are encouraged to
review these policies for information pertinentheir respective concerns.

VISITING REGULATIONS: (Step 1.2.3 b)
Visiting is conducted on Saturdays, Sundays anef@éolidays from 8:00 a.m. to 3:00 p.m.

The Federal Prison Camp is located on the MaxwelFArce Base located in Montgomery,
Alabama. Visitors should enter the base via thit Becet Gate.

From 1-65 North, take the Herron Street Exit (fellthe signs to Maxwell AFB), proceeding to Bell
Street, which is at the second traffic light. Tleft onto Bell Street and travel approximately 1ami
to the Bell Street entrance.

From I-65 South, take the Clay Street Exit (folldwe signs to Maxwell AFB), turning left one
block past first traffic light. Turn left at he xtetraffic light and proceed to Bell Street. Tugtitl
onto Bell Street and travel approximately 1 milethte Bell Street entrance.

Visitors should enter the base via the Bell Stteatie and park in the area(s) designated for inmate
visitor parking. They will then be directed to bd@ bus or van and will be transported to the FPC.

The first shuttle will depart for the FPC at 7:4Bhg and shuttles will depart approximately every
15 minutes thereafter until 2:00 p.m., at whichdimcoming visits will be discontinued. Visitor-in
processing at the FPC will cease at 2:30 p.m.

Visitors wishing to depart the FPC will be trangpdrvia shuttle to the Bell Street Gate, with
shuttles departing approximately every 15 minutad 8:15 p.m.

VISITING ROOM DRESS CODE:

Visiting is an extremely important family functioand dress code requirements are necessary to
maintain the dignity of all involved. All visitonsill be properly dressed when visiting at the
institution.

Visitors are required to wear footwear.
Visitor's dresses, skirts, shorts, etc., must benooe than two inches above the knee.

Visitors will not be allowed to wear see-throughthing, halter tops, tank tops, sleeveless apparel
of any kind, or any kind of top that reveals thalrff area of the anatomy (this applies to male and
female visitors). Radically low-cut shirts or b&ms and revealing front and backless clothing are
prohibited. Skin-tight or spandex clothing, or antlier apparel of a suggestive or revealing nature,
will not be permitted. All visitors are required Wwear undergarments, to include bras for female
visitors.

Inmates are responsible for advising their visitafrthe dress requirements in the Visiting Room.
The Operations Lieutenant will make the decisioncesning denial or termination of inmate
visitors and notify the visitor if the visit is die or terminated. This decision will normally be
made in concert with the Institution Duty Officer.
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IDENTIFICATION REQUIRED:

Visitors must provide sufficient identification sbaff to ensure positive identity as an approved
visitor. This identification must be a picture idification, such as a driver's license or similar
government-issued identification with a pictureted individual on it. Each visitor is required to
complete the Notification to Visitor Form, BP-2Z8nglish or Spanish version), prior to each visit.
Each visitor will be required to have their photyghn taken the first time they visit at FPC
Montgomery.

Visitors will enter Maxwell AFB via the Bell Stregate only. No visitors will be allowed
entrance onto the base after 2:00 p.m. Each wisitbreport directly to the Officer assigned to
the Visiting Room for check-in. Visitor in-procésg will cease at 2:30 p.m. Each visitor will
complete a Notification to Visitor Form on whidhely indicate their awareness of the visiting
regulations and that they have no prohibited itemsheir person. After completion of this form,
the Visiting Room Officer will direct the visitobtan area to await arrival of the inmate.

Once a visitor leaves the visiting room, the wit be terminated. A short embrace and kiss at
the beginning and end of the visit is the only ptgiscontact, aside from holding hands, that will
be permitted during the visit.

Any excessive display of affection between the itev@nd his visitor may be grounds for
termination of the visit and possible disciplination. Inmates who have received warnings
from such infractions will be given assigned senby staff.

ITEMSAUTHORIZED:

Change purse (clear plastic, make-up type). Mayain vehicle keys, feminine hygiene articles,
Debitek Card, and money for vending machine.

Visitors should refrain from bringing large sumsnadney into the Visiting Room, as they will be
requested to secure it in their vehicles or a WigiRoom locker.

Visitors are not allowed to bring medication inte tinstitution's Visiting Room. Individuals with
medical problems which require them to carry mehcainto the visiting room must inform the
Visiting Room staff of their condition and recepermission from the Operations Lieutenant or
Institution Duty Officer.

Food items are available from designated vendinchmas. Visitors are not allowed to bring
food from outside sources during visitation. (Bxcer sealed manufactured baby food.)

Inside the inmate visiting area all, vending maehiare equipped with debit card readers enabling
purchases to be made with Debitek cards. Inmad&dvs are allowed access to the Debitek
machines.

Visitors will be required to purchase a card for0®lat the Debitek machine located in the visiting
area and the visiting lobby. Cash credits for adidal purchases may be entered onto the cards by
applying $1, $5, $10,and $20 into the Debitek maehi he purpose of the Debitek machine is to
eliminate/reduce cash transfers in the visitingaheough vending.

Inmates are not allowed to handle Debitek cardsattime.
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No item, including monies, will be accepted by itugion staff for inmates, nor will inmates be
allowed to accept items or monies from visitonsméates may only receive money in the form of
money orders or checks via the U.S. mail senteéd_tbctkbox system in Des Moines, lowa 50947-
0001 or through the Western Union Quick Collectt&ys It is recommended that money be sent
by Money Order, as other instruments may take Wgbtdays to clear.

Rearrangement of the furniture is prohibited.

Smoking is prohibited throughout the visiting areds cigarettes, cigars, lighters, matches, or
other related items will be allowed into the VisgiRoom.

All visitors are subject to a search of their paraad personal items.
SPECIAL VISITSFOR FAMILY EMERGENCIES:

In exceptional circumstances, special visits maggyeroved by the Unit Manager. An Inmate
Request to Staff Member form detailing to reasamgte special visit request must be submitted to
your Unit Manager

SPECIAL RULESFOR CHILDREN:

Children under the age of 16 will not be alloweditit unless they are accompanied by a
responsible adult on the approved visiting liskc&ptions can be made only with the approval of
the Warden.

Adult visitors will be responsible for the condwétchildren under their supervision. This includes
keeping them within the authorized visiting are@&e children's play area is for children only.

No inmates are permitted in this area without & stecort. Inmates and visitors will be responsibl
for keeping their children quiet so they do notulig others. No toys will be allowed to be brought
inside the institution.

Failure on the part of the visitor to control thehavior of children may result in termination loét
visit. Direct parental supervision is mandatonydd children, to include the outside patio aré&
child shall be in the outside visiting area withdirect parental supervision.

Visitors are allowed to bring in the following itemand only these items, to the visiting areas:

. Disposable diapers (one day's use)
. Food items for infants

. Milk or formula

. Prepared baby food

. Spoon

. Bib

. Washcloth

. One small baby blanket
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. One small collapsible stroller (umbrella typei). the case of twins, two collapsible strollers
or one stroller with two seats is allowed. No tepsll be brought in by visitors.

. During Institution Counts, inmate traffic to andrn the visiting room will be terminated
thirty (30) minutes prior to the designated coumietin preparation for the Institutional
Count. Inmate traffic will resume when the couas Ibeen cleared.

MEDICAL AND DENTAL CARE:
*ALWAYS PRESENT YOUR IDENTIFICATION CARD FOR HEALTHSERVICES*

Sick call is conducted Monday, Tuesday, Thursdag,Friday from 6:00 a.m. until 6:20 a.m.
There is no sick call on Wednesday, weekends oefabéHolidays. It is the responsibility of the
inmate desiring medical attention to report todlieic during sick call. Screening and scheduling
will be conducted in accordance with establishedeajines. You may be given an appointment,
asked to wait, or told to come back another dayddimg upon your medical need.

Dental sick call is conducted Monday, Tuesday, $tay and Friday from 6:00a.m. until 6:20a.m.
This period of time is set aside for scheduled waiidns by the Chief Dental Officer (i.e., lost
filling, abscess, toothache, etc.). Routine tresihshould be requested by submitting a BP-S148,
Inmate Request to Staff Member.

Medical emergencies will be evaluated anytime. g®demergencies are medical conditions that
are of an immediate, acute, or emergent natureshwiiithout care would cause rapid deterioration
of an inmate’s health , significant irreversibledaof function, or may be life threatening.

If you should develop a medical or dental emergehayng working hours, you should inform your
detail supervisor or another staff member who @alhtact the clinic for further instructions.
Emergencies after regular clinic hours should lregbed to the nearest staff member or the Shift
Lieutenant. The staff member will take appropratéon to have your situation evaluated. If you
appear in the clinic without this notification bgwyr supervisor with NO EMERGENCY problem,
you will be out of bounds and subject to disciptinaction.

If you should become injured or ill while on thdjmotify your detail supervisor. Action will be
taken to have you evaluated by appropriate clieispnnel. Your detail supervisor should
ordinarily notify clinic staff prior to your trangpt from your detail to the clinic.

An admission physical and dental screening wiltbmpleted on all new commitments within 14
days of your arrival. Inmates who are transfefreth other BOP institutions will not require a
complete physical examination, providing one hamnbdone at another BOP institution. We will,
however, review your medical record and if neegedform examinations to fully document your
physical condition. A complete physical will bengpleted on all inmates who have been out of
BOP custody for more than 30 days. Inmates undewears of age may request physicals following
the Preventative Health Guidelines. Inmates 5@syeaolder may request physicals following the
Preventative Health Guidelines.

An inmate who refuses any of the required medicadening may be not be placed in general
population until all requirements have been congaletAge appropriate medical screening will be
performed during the course of routine care. Im®dking released from the system may obtain a
physical examination prior to release if they hagehad a physical examination in the past year.
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If you desire a release physical, you should submihmate Request to Staff Member, BP-S148,
three to four months prior to your release. Yalease date should be included in this request.

After your initial dental examination, all othemgees must be requested in writing. All other
routine care (cleaning, fillings, partials, or denets) will be scheduled from the treatment lisa T
get on the treatment list, send a BP-S148, InmatpBst to Staff Member. If you do not get a
response back, stop by sick call and check tofsewas received. DO NOT BE LATE FOR
DENTAL CALL-OUT!! If while looking at the call-otisheet you realize you have two call-outs at
the same time or close to the same time, realeedfdinarily your health is more important than
any other call-out. Therefore, you should makaragements with appropriate staff to reschedule
the other call-out.

MEDICATION LINE SCHEDULE:
Monday through Friday 6:15a.m. - 6:45a.m.

11:00a.m.- 11:30a.m.

5:00p.m. - 5:30p.m.
Weekends and Federal Holidays 8:30a.m. - 9:00a.m

11:00a.m - 11:30a.m.

5:00p.m. - 5:30p.m.

**Always Bring Your ID Card to Pill Line**

If you have refills listed on your bottle, placeetempty bottle in the refill box in the lobby ofth
clinic. If you do not have refills and you are abtrun out of medication you take daily, sign up
on sick call before you run out of medication.

Many over-the-counter medications are availablgfochase in the Commissary (see the
Commissary list of available products.) Inmatey sfzop for medications on any day the
Commissary is open.

The Federal Prisoner Health Care Copayment Ac0602equires that the Bureau of Prisons
collect a $2.00 copay fee for health care visitsated by the inmate. Emergencies, injuries, and
chronic care visits are not subject to this faendtes who meet the criteria in TRUFACS as
indigent are not subject to the copay.

Special medical duty categories can override amkwaty status code and stand on their own
definition. These categories are entered intorgers primary work assignments.

. Medical Idle: Confined to immediate cubicle arescept for meals, sick call, call-outs,
religious services or visiting. No recreation.

. Medical Convalescence: Recovery period for opematinjury, or serious illness. Not to
exceed 30 days, subject to renewal. Full insthdl and recreational privileges, subject
only to medical limitations.
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. Medical Restrictions: Medical restrictions areagivbased on your medical history and
medical condition. They are given in order to ntaiimor improve your health status.

It is your responsibility to abide by these regioigs. You are subject to disciplinary actionhiése
restrictions are not followed.

Should you need hospitalization, you will be senaocal hospital in the community or a Federal
Medical Center for prisoners’ for further evaluatiand treatment.

If you have problems with your eyesight or glassebmit a BP-S148, Inmate Request to Staff
Member, to see the eye doctor. Prescription giasseeeded, will be furnished at government
expense from FCI Unicor Butner.

There is an increased personal risk of acquiring bif participating in or from past participation in
IV drug use, tattooing, or homosexual activiti&®u are discouraged from engaging in such
activities. Bureau of Prisons Rules and Regulatipmhibit such activities and any violation will
result in disciplinary action.

HEALTH CARE RIGHTS:

. While in the custody of the Federal Bureau of éhissyou have the right to receive health
care in a manner that recognizes your basic huightsy and you also accept the
responsibility to cooperate with your health caanp and respect the basic human rights of
your health care providers.

. You have the right to access health care sertiased on the local procedures at your
institution. Health Services include medical sield,adental sick call and all support
services. If inmate cop-pay system exists in yostitution, Health Services cannot be
denied due to lack (verified) of personal fundgagy for your care. You have the
responsibility to comply with the health care p@gof your institution, and follow
recommended treatment plans established for yohebith care providers. You have the
responsibility to pay an identified fee for any lle@are encounter initiated by yourself,
excluding emergency care. You will also pay thefta the care of any other inmate on
whom you intentionally inflict bodily harm or injyr

. You have the right to know the name and professistatus of your health care providers
and to be treated with respect, consideration &jputg. You have the responsibility to
treat these providers as professionals and folkeir instructions to maintain and improve
your overall health.

. You have the right to address any concern reggryglinir health care to any member of the
institution staff including the physician, the HibaBervices Administrator, members of
your Unit Team, the Associate Warden and the Wardéu have the responsibility to
address your concerns in the accepted format, asithe Inmate Request to Staff form,
main line, or the accepted Inmate Grievance Praesdu

. You have the right to provide the Bureau of Prisaith Advance Directives or a Living
Will that would provide the Bureau of Prisons wittistructions if you are admitted as an
inpatient to a hospital. You have the responsibit provide the Bureau of Prisons with
accurate information to complete this agreement.
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You have the right to be provided with informati@garding your diagnosis, treatment and
prognosis. This includes the right to be infornoétiealth care outcomes that differ
significantly from the anticipated outcome. Yowédhe responsibility to keep this
information confidential.

You have the right to obtain copies of certairasible portions of your health record. You
have the responsibility to be familiar with the it policy and abide by such to obtain
these records.

You have the right to be examined in privacy. Yawve the responsibility to comply with
security procedures should security be requirethdwour examination.

You have the right to participate in health proimetand disease prevention programs,
including those providing education regarding itifees diseases. You have the
responsibility to maintain your health and not mol@nger yourself, or others, by
participating in activity that could result in tepreading or catching an infectious disease.

You have the right to report complaints of pairy¢ar health care provider, have your pain
assessed and managed in a timely and medicallptadde manner, be provided
information about pain and pain management, asasgaihformation on the limitations and
side effects of pain treatments.

You have the responsibility to communicate witlhuybealth care provider honestly
regarding your pain and your concerns about youn. pgou also have the responsibility to
adhere to the prescribed treatment plan and medistictions. It is your responsibility to
keep your provider informed of both positive andaiése changes in your condition to
assure timely follow up.

You have the right to receive prescribed medicetiand treatments in a timely manner,
consistent with recommendations of the prescribiealth care provider. You have the
responsibility to be honest with your health camvjder (s), to comply with prescribed
treatments and follow prescription orders. Yowddave the responsibility not to provide
any other person your medication or other presdritsm.

You have the right to be provided healthy anditiatrs food. You have the right to
instruction regarding a healthy diet. You haveréponsibility to eat healthy and not
abuse or waste food or drink.

You have the right to request a routine physigaheination, as defined by Bureau policy.
(If you are under the age of 50, once every twasjeaver the age of 50, once a year and
within one year of your release). You have th@oesibility to notify medical staff that
you wish to have an examination.

You have the right to dental care as defined ireBu policy to include preventive services,
emergency care and routine care. You have themnsgglity to maintain your oral hygiene
and health.

You have the right to a safe, clean and healtiwrenment, including smoke free living
areas. You have the responsibility to maintaindleanliness of personal and common areas
and safety in consideration of others. You haeerédsponsibility to follow smoking
regulations. Inmates are prohibited from use b&atzo products in all Bureau of Prisons
institutions.
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. You have the right to refuse medical treatmergdoordance with Bureau policy. Refusal
of certain diagnostic tests for infectious diseasasresult in administrative action against
you. You have the right to be counseled regarthisgpossible ill-effects of refusing
medical treatment. You have the responsibilitpatify health services regarding any
ill-effects that occur as a result of your refusgbu also accept the responsibility to sign
the treatment refusal form.

PSYCHOLOGY SERVICES:

Psychology Services is comprised of one psychdiogige Drug Abuse Program Coordinator, and
seven drug treatment specialists.

Psychology Services offers individual therapy, grtherapy, personal adjustment courses as well
as participation in the drug abuse education @dassComprehensive Drug Abuse Treatment
Program. Nonresidential drug counseling is avadlddath individually and in groups.

Confidentiality is maintained in all your contagtgh Psychology Services.

The Chief Psychologist’s Office is located in thestdy/Medical building on the northeast corner.
The Chief Psychologist maintains an open doorcyoli

The offices of the Drug Abuse Program Coordinatat Brug Treatment Specialists are located
within the DAP Office section of Birmingham Unif.he Drug Abuse Treatment Program staff have
office hours from 2:30 p.m. to 3:30 p.m. on normvatk days. Birmingham Unit is the residence
unit for the institution’s Residential Drug AbusmBram (RDAP), an intensive cognitive-
behavioral treatment program that assists inmatégginning their journey on the road to sustained
recovery from addictive substances. A modifieddpeutic community approach is employed in
this setting, meaning that all residents of Birnhiagn Unit work collectively to support each other

in achieving recovery and challenging criminal thbts and behavior. Only inmates who are on the
wait list for RDAP, are participants, or have coatpl RDAP may reside in Birmingham Unit

If an emergency occurs and there is no psychologistuty, report to the unit officer or the
lieutenant on duty and request to see the psyclsbloghe psychologist will be contacted under
these circumstances during duty or non-duty hoérsuritten Inmate Request To A Staff form is
the best way to contact a psychologist on all noesgency occasions.

SUICIDE PREVENTION:

It is not uncommon for people to experience dejpoesend hopelessness while in jail or prison,
particularly if they are newly incarcerated, arevégy a long sentence, are experiencing family
problems or problems getting along with other iresabr receive bad news. Sometimes, inmates
consider committing suicide due to all of the pveeghey are under. Staff are trained to monitor
inmates for signs of suicide, and are trained terrall concerns to the Psychology Department.

However, staff do not always see what inmates #fegu are personally experiencing any of the
problems noted above, or you or another inmatslaoeing signs of depression (sadness,
tearfulness, lack of enjoyment in usual activiti@gfhdrawal (staying away from others, reducing
phone calls and/or visits), or hopelessness (gigimgy possessions, stating that “there is notling t
live for”), PLEASE alert a staff member right away. Your input canesa life.
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SMOKING CESSATION:

FPC Montgomery is a tobacco-free facility. ThedPmfogy Department recognizes inmates
arriving at this facility who are accustomed to &ing or using chewing tobacco may experience
difficulty with the abrupt discontinuation of thepeoducts. The Psychology Department offers a
Smoking Cessation Program which emphasizes helalthy, including nutrition, exercise, and
stress management.

Smoking Cessation classes are conducted in grdupsfewer than four individuals, during the
work day, in two-hour sessions on a weekly bagisifoweeks. Inmates interested in participating
should submit a Inmate Request to Staff form toRhsidential Drug Abuse Program Coordinator.

Nicotine replacement patches are available forlmse through the institution commissary once an
inmate has been cleared by Health Services touetleis intervention. For information about
nicotine replacement therapy, please submit antimiRaquest to Staff form to the Health Services
Department. For all other information about smgkiessation, please submit an Inmate Request to
Staff form to the Psychology Department.

SEXUAL ABUSE/ASSAULT PREVENTION PROGRAM:

All inmates should have received a Sexual Abuse@ds®revention and Intervention pamphlet as
part of the A&O Program. Please refer to this iinfation.

Any inmate who is the victim of sexual abuse and&sault is advised to notify any staff member
immediately.

NOTE: Sexual actsor contacts between two or moreinmates, even when no objectionsare
raised, are prohibited actsand may beillegal. Sexual actsor contacts between an inmate and
a staff member, even when no objections areraised by either party, are always forbidden and

illegal.

The Psychology Department, in conjunction with otthepartments, has several responsibilities
regarding the care and documentation of perpetaod victims of sexual assault. Counseling is
available to inmates who are victims of sexual alésa

COUNSELING GROUP SESSIONS:

Facilitator Group Time and Date
Mobile Unit Counselor Alcoled Antonymous Monday 7:00 p.m.
Montgomery Unit Counselor Gamblers Ayimous Monday 6:30 p.m.
DAP Coordinator Natics Anonymous Monday 6.
Psychologist Smoking Cessation Apibirough copout

SAFETY DEPARTMENT:

The Safety Department ensures all areas of theutish comply with safety and sanitation
standards. The Safety Manager conducts regulpedtions with the goal of ensuring good safety
practices and healthful living conditions.
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You are responsible for cleaning your cubicle aBads will be made daily; windows and blinds
kept clean; cubicle dividers dusted and floorsmwéeh Excessive paper/cardboard will not be
maintained in the cubicle area and at no time péjer bags be used as trash bags.

Upon assignment to a job or work detail, each iemétl receive an Initial Job Orientation training
by his detail supervisor. The training will inclidafety topics relevant to the work assigned by th
supervisor and conditions you may experience. gda of these sessions is to heighten safety
awareness. The training shall include demonstraifesafety features and practices. Workers will
be trained to recognize the hazards involved intbik place.

It is your responsibility to use the safety equipirissued to protect against physical injury and/or
health hazards. Make certain you are wearingdhaired personal protection equipment properly,
such as safety glasses, aprons, arm guards, hiardahd respirators before you begin an operation.
Safety shoes ar e issued from the clothing room and must be worn on all details.

If you are injured while performing your assignadids, you must immediately report such injury
to your supervisor or a staff member in the anééhe injury is not reported within 48 hours from
the time of the injury, you may be disqualifiedrfr@ligibility for lost time wages or compensation.

If you had a work related injury and sustain peremnmpairment, at the time of release you should
contact the Safety Manager 30 days prior to releaseansfer to a RRC for the purpose of
submitting a claim for compensation.

Safety hazards are to be reported to your workrsigue, a staff member in the area and/or the
Safety Manager immediately.

You have a right to know about the chemicals yodkwath. You learn from your detail supervisor
and you can prevent accidental exposure by knowimgt you are handling. If you are not sure
what is inside a container, do not handle itydiu don’t know the substance, then stop and read th
label and the material safety data sheets (MSDShformation on hazards and precautions.

The Use and Practice of good hygiene, by washiogtighly after handling any chemicals,
working, and using equipment that others handlenotan help prevent contraction of many health
diseases and concerns.

ADVERSE/SEVERE WEATHER:

Adverse or severe weather is defined as conditimaisproduces strong winds, heavy rains, hail,
lightening, and/or tornados.

In the event that conditions are favorable for aseer severe weather, all outside activities el
discontinued and inmates will be returned to thesigned housing unit. Inmates will be required to
remain inside until the conditions become safe ghda venture back outside. Inmates should
always to stay away from windows and glass doorgdisevere weather.

During periods of tornado warnings and/or whendbeditions are favorable for tornados, inmates
will be instructed to vacate the upper floors af thmate housing units and move to an interior area
of the first floor and away from all windows andgé doors. Inmates will be required to remain in
these areas until the conditions become safe enougturn to the second floor.
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FOOD SERVICE:

The Food Service Administrator and foremen areassible for all aspects of the institution's food
service program. They plan and supervise a trgipiogram in all areas of the food service
operations. Work assignments in food service gi®wan excellent opportunity to learn a food
service or baking skill.

REGULAR DINING SCHEDULE:

Morning Meal 5:30 a.m. until 6:30 a.m.
Midday Meal 10:00 a.m. until 11:15 a.m. (Called yail)
Evening Meal After th®0 p.m. official count clears.

WEEKEND AND HOLIDAY SCHEDULE:

Coffee Hour 6:45 a.m. until 7:45 a.m.
Brunch After the 10:00 a.m. official count clears.
Evening Meal After the 4:00 p.m. official count afse.

Last call is announced over the paging system wihetast unit is released. The dining room
closes 10 minutes after last call is announced.

The dining room dress code is a clean green itistitissued uniform with shirts tucked in.
Inmates are not permitted to wear hats while indineng room. Hats are required for those inmates
assigned to food service but will not be worn wltiiley are eating.

All food service workers will wear "Food Service Wds", with black safety shoes, institution
issued belt, and approved cap with food service.log

There are two main lines in the dining room. Blatkes contain the same food items and inmates
are urged to keep the flow of traffic equal in bbtles. In order to serve the population in a time
manner, it is required that inmates move throughlitte swiftly and avoid any activity which may
slow down the line. Beverage bars are self-service

No food, beverage or utensil may be taken frondihiing room.

The following restrictions must be adhered to wkibel are in the Food Service area. Whistling,
and boisterous conduct are not permitted in thindihall. No personal cups, beverage containers,
radios, headphones or laundry items are allowelardining hall. Cutting in front of others while
waiting in the Food Service line is strictly protéual.

No shorts may be worn in Food Service during woykdantil after 4 p.m.). Shower or house
shoes, hats, or sweat bands are not allowed. Girgiarm shirts, jackets, T-shirts, and raincoats
may be worn. Thermal underwear must be worn uregghnan outer shirt. Belts must be worn with
trousers. All trousers must be worn properly. aRetl dress will be allowed in the dining hall
during the evening, weekend, and holiday mealdaxed dress includes shorts or sweat pants with
T-shirt or sweat shirts. Shoes and socks mustdya.winmates are not to enter the dining room
coming from the Recreation Yard with dirty or sweelbthing.
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Rationed items will be marked numerically on thenmeThose with an asterisk (*) denote items
containing pork. You are to clean off your ownléalll eating utensils (forks, spoons, knives)
with the exception of paper products are reusable.

Inmates should contact the Pastoral Care Departioemtformation concerning a special diet.
CHAPLAINCY:

The Chaplaincy Department has one Chaplain, ongl@inaAssistant, contract clergy, volunteer
clergy and lay ministers that represent variouh fadbmmunities. The Chaplaincy Team makes
individual and group pastoral care and religioud syiritual programs available to all inmates.
Programs include corporate worship, religious etlanaspiritual development, meditation and
helps for self improvement and enhancing relatigpssim marriage, family, faith and community.
A Chaplaincy Activities Schedule is posted in tisiand the Chapel. The Chaplain’s normal
open house hours are Monday through Thursday,t8:8045 p.m.

DRESS CODE:

Strict adherence to the Dress Code must be obseAmy inmate discovered to be in violation of
the Dress Code may receive disciplinary actione fidlowing information is provided regarding

the dress code for inmates during the regular wadk, Monday through Friday, 7:30 a.m. to 4:00
p.m.:

. No food, personal reading materials (i.e., newspgmovels, magazines, radios, hobby
craft) are allowed on any work detail or in Educatclassrooms at any time.

. Sweat shirts and sweat pants are not to be wadsidaeuthe uniform. A sweat shirt may be
worn under the uniform shirt but all shirts musttbeked in.

. Uniform shirts are to be worn only with uniformrsa.

. The institution issued web belt is to be worn witik uniform pants at all times.

. On-duty inmates are required to be in the reguilgy uniform.

. Off-duty inmates may wear sweats [pants/shirtghmrts in the housing unit and on the

recreation yard. Off-duty inmates in all other arezust be in regular duty uniform.

. Inmates authorized to participate in exercisesdaghat occur during the regular work day
in the Auditorium or Visiting Room may walk fromethousing units directly to those
classes and back to the housing units while wedeisgre clothing.

. All pants and shorts are to be worn at the waistr@ot sagging below the waist.
. All shirts are to be tucked in except when in lo@ising unit or on the recreation yard.
. On-duty inmates are to wear institution issuedeshanless a soft-shoe permit has been

issued to the inmate by FPC Montgomery’s HealtlviSes staff.

. Authorized head gear is to be worn as intendedlts lfhay not be worn reversed, inverted or

cocked to one side. Religious headgear must bevegg and worn in accordance with
Religious Services policy requirements.
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. Authorized religious medallions shall be worn @esthe shirt except while attending
approved religious ceremonies. Bracelets of ang e not authorized.

. Hobby craft jewelry, belts, necklaces and othenbmade items may not be worn.

. On-duty inmates may not use, or be in possesdgicadios or headphones at any time.

. Doo-Rags are not authorized to be worn outsidd@housing units. Doo-Rags may only be
worn within the housing units after the 4:00 p.iwumt has cleared until 6:00 a.m. the next
morning.

. The brown T-shirt is the only authorized colorHfirsto be worn with the regular duty

uniform. Food Service inmates will wear white Trshias part of their regular duty
uniform. The Food Service duty uniform is whitenfsg white T-shirt and a white
institution button down shirt. Inmates working hetkitchen, the dish room or off site from
the dining hall may wear a clean white T-shirt avfdte pants.

. Altered clothing is prohibited. Altering governmassue clothing will result in disciplinary
action.

INMATE RIGHTSAND RESPONSIBILITIES:

You have the right to expect that as a human bganigwill be treated respectfully, impartially, and
fairly by all personnel. You have the responstpito treat others, both employees and inmates, in
the same manner.

You have the right to be informed of the rules,gedures, and schedules concerning the operation
of the institution. You have the responsibilitykimow and abide by them.

You have the right to freedom of religious affil@t, and voluntary religious worship. You have
the responsibility to recognize and respect thietsigf others in this regard.

You have the right to health care, which includesitious meals, proper bedding and clothing, and
a laundry schedule for cleanliness of the samepaortunity to shower regularly, proper
ventilation for warmth and fresh air, a regularreige period, toilet articles and medical and denta
treatment. It is your responsibility not to wakied, to follow the laundry and shower schedule,
maintain neat and clean living quarters, to keayr ywea free of contraband, and to seek medical
and dental care as you may need it.

You have the right to visit and correspond with igrmembers, and friends, and correspond with
members of the news media in keeping with Buredsrand institution guidelines. It is your
responsibility to conduct yourself properly durivigits, not to accept or pass contraband, andmot t
violate the law or Bureau rules or institution gelides through your correspondence.

You have the right to unrestricted and confiderdiadess to the courts by correspondence (on
matters such as the legality of your convictiomijlehatters, pending criminal cases, and conditions
of your imprisonment.) You have the responsibiliypresent honestly and fairly your petitions,
guestions, and problems to the court.

You have the right to legal counsel from an attgroeyour choice by interviews and
correspondence. It is your responsibility to usedervices of an attorney honestly and fairly.
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You have the right to participate in the use of ldsary reference materials to assist you in
resolving legal problems. You also have the righteceive help when it is available through a
legal assistance program. It is your responsjtiitituse these resources in keeping with the
procedures and schedule prescribed and to re$pedghts of other inmates to the use of the
materials and assistance.

You have the right to a wide range of reading nialefor educational purposes and for your own
enjoyment. These materials may include magazinédsiawspapers sent from the community, with
certain restrictions. It is your responsibilitydeek and utilize such materials for your personal
benefit, without depriving others of their equalhis to the use of this material.

You have the right to participate in education,at@mnal training and employment as far as
resources are available, and in keeping with yotarésts, needs, and abilities. You have the
responsibility to take advantage of activities whinay help you live a successful and law-abiding
life within the institution and in the communityf.ou will be expected to abide by the regulations
governing the use of such activities.

You have the right to use your funds for commissarg other purchases, consistent with institution
security and good order, for opening bank and/einga accounts, and for assisting your family.
You have the responsibility to meet your finaneiatl legal obligations, including, but not limited
to, court-imposed assessments, fines, and restitutfou also have the responsibility to make use
of your funds in a manner consistent with youraeteplans, your family needs, and for other
obligations that you many have.

INMATE DISCIPLINE:

In addition to the general guidelines listed irsthooklet, this section is concerned with specific
rights and responsibilities you have while in ghisson community. There is a list of prohibited

acts supplied with this booklet describing whatstduates a violation and the action which may be
taken if you are found to have committed one oramadrthe prohibited acts. The Bureau of Prisons’
Program Statement covering inmate discipline cafobid in the inmate law library.

To provide for due process, there is a Disciplimaiihg Officer (DHO) and a Unit Discipline
Committee (UDC) which will, depending on the sespess of the act, issue a decision if you are
found guilty of committing a prohibited act. Aledisions are subject to appeal at the institutional
regional, and central office level, through the adstrative remedy procedure.

The UDC is composed of unit staff members who gitamresolve violations in a program context.
The UDC is designed to consider all available facts evidence to determine if a violation has
been committed, and if so, the seriousness offfease.

UDC members may not impose sanctions which invtiteewithholding of good conduct time, the
forfeiture of statutory good time, disciplinary segation, disciplinary transfers, or a
recommendation to the Parole Commission for a $esm or retardation of a parole date.
However, if the UDC determines that a violation basurred and the offense is serious enough to
warrant review by the DHO, the committee will refiee case with a recommendation of specific
sanctions. You are allowed to present evidence®ur pehalf at a UDC hearing; however, no
witnesses are allowed.
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The DHO is a regional appointee empowered to iappeopriate sanction(s) in an effort to prevent
the incident from recurring and deter other inmditesy engaging in similar activities. You may
elect a staff representative for such hearingsagelone appointed for you by the Warden. You
may also call witnesses in your behalf.

. If a VCCLEA Violent or PLRA inmate is found to haxommitted a third or subsequent
400 level act by a DHO, ordinarily a minimum of &g orl12 %% of available GCT will be
disallowed for each act committed.

Ordinarily, an inmate with a VCCLEA Violent or PLRgentence must have any 300 level charge
referred to the DHO if the inmate has been founlaiee committed another 300 level act
previously during his current anniversary year.e Tiew charge does not have to be the same exact
act as the previous act committed. Please copsuitunit team to determine your specific
anniversary yeatr.

Ordinarily, an inmate with a VCCLEA Violent or PLR#entence must have any 400 level charge
referred to the DHO if the inmate has been founldatee committed at least two prior 400 level acts
previously during his current anniversary year.e iew charge does not have to be the same exact
act as the previous acts committed. Please coysuiltunit team to determine your specific
anniversary year.

Inmates who are determined to be PLRA inmates rsaykse subject to forfeiture of non-vested
GCT. Under the Prison Litigation Reform Act, inmat&CT will not vest until the inmate’s release
date. Therefore, the 54 days earned per year nynaate are not awarded until his release date. If
the inmate is involved in prohibited behavior asdaund to have committed an act, he may be
appropriately sanctioned to a forfeiture of thisTaat has not yet vested.

Finally, the forfeiture or disallowance of GCT fran inmate sentenced under the VCCLEA and
the PLRA, may not be restored. Once forfeitedisaltbwed, the GCT may only be restored
through the Administration Remedy process withim d@ippeal time frame established in policy.
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PROHIBITED ACTS AND DISCIPLINARY SEVERITY SCALE
GREATEST CATEGORY

CODE PROHIBITED ACTS SANCTIONS
100 Killing A. Recommend parole date
rescission or
101 Assaulting any person (includes retardation.
sexual assault) or an armed assault on
the institution's secure perimeter (a B. Forfeit earned statutory
charge for assaulting any person at this good time or non-vested
level is to be used only when serious good conduct time (up to
physical injury has been attempted or 100%) and/or terminate
carried out by an inmate) or disallow extra good
time (an extra good time
102 Escape from escort; escape from a secure or good conduct time
institution (low, medium, and high sanction may not be
security level and administrative suspended) .
institutions); or escape from a minimum
institution with violence B. Disallow ordinarily
between 50 and 75% (27-
103 Setting a fire (charged with this act in 41 days) of good conduct
this category only when found to pose a time credit available
threat to life or a threat of serious for year (a good conduct
bodily harm or in furtherance of a time sanction may not
prohibited act of Greatest Severity, e.g. be suspended) .
in furtherance of a riot or escape;
otherwise the charge is properly Ci Disciplinary Transfer
classified Code 218, or 329) (recommend) .
D. Disciplinary segregation
104 Possession, manufacture, or introduction (up to 60 days).
of a gun, firearm, weapon, sharpened
instrument, knife, dangerous chemical, E. Make monetary
explosive or any ammunition restitution.
105 Rioting F. Withhold statutory good
time (Note - can be in
106 Encouraging others to riot addition to A through E
- cannot be the only
107 Taking hostage(s) sanction executed).
G. Loss of privileges (Note
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- can be in addition to
A through E - cannot be
the only sanction
executed) . ]



GREATEST CATEGORY (Cont’d)

CODE PROHIBITED ACTS SANCTIONS

108 Possession, manufacture, or introduction Sanctions A-G]
of a hazardous tool (Tools most likely to
be used in an escape or escape attempt or
to serve as weapons capable of doing
serious bodily harm to others; or those
hazardous to institutional security or
personal safety; e.g., hack-saw blade)

109 (Not to be used)

110 Refusing to provide a urine sample or to
take part in other drug-abuse testing

111 Introduction of any narcotics, marijuana,
drugs, or related paraphernalia not
prescribed for the individual by the
medical staff

112 Use of any narcotics, marijuana, drugs,
or related paraphernalia not prescribed
for the individual by the medical staff

113 Possession of any narcotics, marijuana,
drugs, or related paraphernalia not
prescribed for the individual by the
medical staff

197 Use of the telephone to further
criminal activity.

198 1Interfering with a staff member in the
performance of duties. (Conduct must be
of the Greatest Severity nature.) This
charge is to be used only when another
charge of greatest severity is not applicable.

199 Conduct which disrupts or interferes with
the security or orderly running of the
institution or the Bureau of Prisons.
(Conduct must be of the Greatest Severity
nature.) This charge is to be used only when
another charge of greatest severity is not
applicable.
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HIGH CATEGORY

CODE PROHIBITED ACTS SANCTIONS
200 Escape from unescorted Community Programs Recommend parole date
and activities and Open Institutions rescission or
(minimum) and from outside secure retardation.
institutions--without wviolence.
Forfeit earned statutory
201 Fighting with another person good time or non-vested
good conduct time up to
202 (Note to be used) 50% or up to 60 days,
whichever is less,
203 Threatening another with bodily harm or and/or terminate or
any other offense disallow extra good time
(an extra good time or
204 Extortion, blackmail, protection: good conduct time
Demanding or receiving money or anything sanction may not be
of value in return for protection against suspended)
others, to avoid bodily harm, or under
threat of informing Disallow ordinarily
between 25 and 50% (14-
205 Engaging in sexual acts 27 days) of good conduct
time credit available
206 Making sexual proposals or threats to for year (a good conduct
another time sanction may not
be suspended) .
207 Wearing a disguise or a mask
Disciplinary Transfer
208 Possession of any unauthorized locking (recommend) .
device, or lock pick, or tampering with
or blocking any lock device (includes Disciplinary segregation
keys), or destroying, altering, (up to 30 days).
interfering with, improperly using, or
damaging any security device, mechanism, Make monetary
or procedure restitution.
209 Adulteration of any food or drink Withhold statutory good
time]
210 (Not to be used)
211 Possessing any officer’s or staff

clothing
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HIGH CATEGORY (Cont’d)

CODE PROHIBITED ACTS SANCTIONS
212 Engaging in, or encouraging a group G. Loss of privileges:
demonstration commissary, movies,

recreation, etc.
213 Encouraging others to refuse to work, or

to participate in a work stoppage H. Change housing
(quarters)
214 (Not to be used)
I. Remove from program
215 Introduction of alcohol into BOP facility and/or group activity
216 Giving or offering an official or staff J. Loss of job
member a bribe, or anything of value
K. Impound inmate’s
217 Giving money to, or receiving money from, personal property
any person for purposes of introducing
contraband or for any other illegal or L. Confiscate contraband
prohibited purposes
M. Restrict to quarters]

218 Destroying, altering, or damaging
government property, or the property of
another person, having a value in excess
of $100.00 or destroying, altering,
damaging life-safety devices (e.g., fire
alarm) regardless of financial value

219 Stealing (theft; this includes data
obtained through the unauthorized use of
a communications facility, or through the
unauthorized access to disks, tapes, or
computer printouts or other automated
equipment on which data is stored.)

220 Demonstrating, practicing, or using martial
arts, boxing (except for use of a punching
bag) , wrestling, or other forms of physical
encounter, or military exercises or drill
(except for drill authorized and conducted
by staff)

221 Being in an unauthorized area with a person
of the opposite sex without staff permission

Page 49



CODE

HIGH CATEGORY (Cont’d)

PROHIBITED ACTS SANCTIONS

222

223

224

297

298

299

Making, possessing, or using intoxicants Sanctions A-M]

Refusing to breathe into a breathalyser
or take part in other testing for use of
alcohol

Assaulting any person (charged with this
act only when less serious physical
injury or contact has been attempted or
carried out by an inmate)

Use of the telephone for abuses other
than criminal activity (e.g.,
circumventing telephone monitoring
procedures, possession and/or use of
another inmate’s PIN number; third-party
calling; third-party billing; using
credit card numbers to place telephone
calls; conference calling; talking in
code) .

Interfering with a staff member in the
performance of duties. (Conduct must be
of the High Severity nature.) This
charge is to be used only when another
charge of the high severity is not
applicable.

Conduct which disrupts or interferes with
the security or orderly running of the
institution or the Bureau of Prisons.
(Conduct must be of the High Severity
nature.) This charge is to be used only
when another charge of high severity is
not applicable.

Page 50



MODERATE CATEGORY

CODE PROHIBITED ACTS SANCTIONS
300 Indecent Exposure Recommend parole date
rescission or
301 (Not to be used) retardation.
302 Misuse of authorized medication Forfeit earned statutory
good time or non-vested
303 Possession of money or currency, unless good conduct time up to
specifically authorized, or in excess of 25% or up to 30 days
the amount authorized whidhever is lass ’
and/or terminate or
304 Loaning of property or anything of valve : / .
p - disallow extra good time
for profit or increased return :
(an extra good time or
305 Possession of anything not authorized for e ?onduct tlmeb
retention or receipt by the inmate, and BEIECLON My Bere. S
not issued to him through regular suspended) .
channels
Disallow ordinarily up
306 Refusing to work, or to accept a program to 25% (1-14 days) of
assignment good conduct time credit
available for year (a
307 Refusing to obey an order of any staff good conduct time
member (May be categorized and charged in sanction may not be
terms of greater severity, according to suspended) .
the nature of the order being disobeyed;
e.g., failure to obey an order which Disciplinary Transfer
furthers a riot would be charged as 105, (recommend) .
Rioting; refusing to obey an order which
furthers a fight would be charged as 201, Disciplinary segregation
Fighting; refusing to provide a urine (up to 15 days).
sample when ordered would be charged as
Code 110) Make monetary
tituti L
308 Violating a condition of a furlough e
309 Violating a condition of a community W%tthId Hbakutory gecd
program time.]
310 Unexcused absence from work or any
assignment
311 Failing to perform work as instructed by
the supervisor
312 Insolence towards a staff member
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MODERATE CATEGORY (Cont’d)

CODE PROHIBITED ACTS SANCTIONS
313 Lying or providing a false statement to a Loss of privileges:
staff member. commissary, movies,
recreation, etc.
314 Counterfeiting, forging or
unauthorized reproduction of any Change housing
document, article of identification, (quarters) .
money, security, or official paper. (May
be categorized in terms of greater Remove from program
severity according to the nature of the and/or group activity.
item being reproduced; e.qg.,
counterfeiting release papers to effect Loss of job.
escape, Code 102 or Code 200)
Impound inmate’s
315 Participating in an unauthorized meeting personal property.
or gathering
Confiscate contraband.
316 Being in an unauthorized area
Restrict to quarters.
317 Failure to follow safety or sanitation
regulations Extra duty.]
318 Using any equipment or machinery which is
not specifically authorized
319 Using any equipment or machinery contrary
to instructions or posted safety
standards
320 Failing to stand count
321 Interfering with the taking of count
322 (Not to be used)
323 (Not to be used)
324 Gambling
325 Preparing or conducting a gambling pool
326 Possession of gambling paraphernalia
327 Unauthorized contacts with the public
328 Giving money or anything of value to, or

accepting money or anything of value
from: another inmate, or any other person
without staff authorization
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CODE

MODERATE CATEGORY (Cont’d)

PROHIBITED ACTS SANCTIONS

329

330

331

332

397

398

399

Destroying, altering or damaging Sanctions A-N]
government property, or the property of

another person, having a value of $100.00

or less

Being unsanitary or untidy; failing to
keep one's person and one's quarters in
accordance with posted standards

Possession, manufacture, or introduction
of a non-hazardous tool or other
non-hazardous contraband (Tool not likely
to be used in an escape or escape
attempt, or to serve as a weapon capable
of doing serious bodily harm to others,
or not hazardous to institutional
security or personal safety; Other
non-hazardous contraband includes such
items as food or cosmetics)

Smoking where prohibited

Use of the telephone for abuses other
than criminal activity (e.g., conference
calling, possession and/or use of another
inmate’s PIN number, three-way calling,
providing false information for
preparation of a telephone 1list).

Interfering with a staff member in the
performance of duties. (Conduct must be
of the Moderate Severity nature.) This
charge is to be used only when another
charge of moderate severity is not
applicable.

Conduct which disrupts or interferes with
the security or orderly running of the
institution or the Bureau of Prisons.
(Conduct must be of the Moderate Severity
nature). This charge is to be used only
when another charge of moderate severity
is not applicable.
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LOW MODERATE CATEGORY

CODE PROHIBITED ACTS SANCTIONS
400 Possession of property belonging to B. Disallow ordinarily up
another person to 12.5% (1-7 days) of
good conduct time credit
401 Possessing unauthorized amount of available for year (to
otherwise authorized clothing be used only where
inmate found to have
402 Malingering, feigning illness committed a second
violation of the same
403 Not to be used prohibited act within 6
months) ; Disallow
404 Using abusive or obscene language ordinarily up to 25% (1-
14 days) of good conduct
405 Tattooing or self-mutilation time credit available
for year (to be used
406 Not to be used only where inmate found

407

408

409

410

497

Conduct with a visitor in violation of
Bureau regulations (Restriction, or loss
for a specific period of time, of these
privileges may often be an appropriate
sanction G)

Conducting a business

Unauthorized physical contact (e.g.,
kissing, embracing)

Unauthorized use of the mail
(Restriction, or loss for a specific
period of time, of these privileges may
often be an appropriate sanction G) (May
be categorized and charged in terms of
greater severity, according to the nature
of the unauthorized use; e.g., the mail
is used for planning, facilitating,
committing an armed assault on the
institution’s secure perimeter, would be
charged as Code 101, Assault)

Use of the telephone for abuses other
than criminal activity (e.g., exceeding
the 15-minute time limit for telephone
calls; using the telephone in an
unauthorized area; placing of an
unauthorized individual on the telephone
list).
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[E.

to have committed a
third violation of the
same prohibited act
within 6 months) (a good
conduct time sanction
may not be suspended) .]
(See Chapter 4 Page 16
for VCCLEA violent and
PLRA inmates.)

Make monetary
restitution.

Withhold statutory good
time.

Loss of privileges:
commissary, movies,
recreation, etc.

Change housing
(quarters) .

Remove from program
and/or group activity.]



LOW MODERATE CATEGORY (Cont’d)

CODE PROHIBITED ACTS SANCTIONS
498 Interfering with a staff member in the J. Loss of job.
performance of duties. Conduct must be of
the Low Mode-rate Severity nature.) This K. Impound inmate’s
charge is to be used only when another personal property.
charge of low moderate severity if not
applicable. Lis Confiscate contraband.
499 Conduct which disrupts or interferes with M. Restrict to quarters.
the security or orderly running of the
institution or the Bureau of Prisons. N. Extra duty.
(Conduct must be of the Low Moderate
severity nature.) This charge is to be ©. Reprimand.
used only when another charge of low
moderate severity is not applicable. P Warning.
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